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Inquiry Chapter Overview

PURPOSE
In this chapter you will learn how to use the Inquiry function to view information pertaining to your
organization and its datain the ASAP system.
ASAP PROCESSREVIEW

In ASAP, Federd Agencies PROVIDE funds, the Payment Requestors DRAW DOWN the funds,
and Recipient Organizations USE the funds. ASAP user organizations are identified in the following

way:
Federal Agency: identified by an 8-digit Agency Location Code and, optiondly, a 2-digit region code.

Recipient Organization: recipients of Federd funds have aunique 7-digit Recipient ID which is
generated by ASAP.

Payment Requestors. have aunique 7-digit Requestor ID which is generated by ASAP.

INQUIRY FEATURES

The ASAP Inquiry function dlows you to view transaction-level, account-level, account detail- leve
and or ganization-level information, aswell as other r efer ence information. Accessto Inquiry screens
is controlled: not al festures or information are available to dl users.

In the explanations below, the number in parentheses following the name of each inquiry option
indicates the number of that option on the Inquiry Menu.

TRANSACTION-LEVEL
Payment Request Status Inquiry (#1) alows you to access information related to your
organization’s payment requests. Y ou have the option of viewing payment status information on a
sngle payment or dl of your organization’s payment requests posted within a specified date range.

Authorization Transaction Inquiry (#4) dlows you to view dl authorization transactions for your
organization's ASAP Account(s) entered during a pecific period.

Book Entry Adjustment Inquiry (#12) alows you to see information on book entry adjustments
made to your ASAP Accounts.
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Inquiry Chapter Overview

ACCOUNT-LEVEL

Account Balance Inquiry (#2) dlows you to view the cumulative authorizations, cumulative draws
and current available balances for your ASAP Accounts. Y ou have the option of requesting account
balance information for a Single account or agroup of accounts.

Account Statement Inquiry (#3) dlows you to view activity for a gpecified ASAP account. An
account statement displays dl transactions that have affected the ASAP Account’s avallable baance in
a specified date range (up to 93 cdendar days), along with the beginning and ending balances for that
range.
Account Prafile Inquiry (#5) dlows you to view the profile of any of your organization’'s ASAP
Accounts as established by the grantor Federd Agency. Each ASAP Account profile indicates the
grantor Federal Agency, Recipient Organization, Account 1D, authorized Payment Requestor, and
other information about the account.

ORGANIZATION-LEVEL

Federal Program Agency Inquiry (#6) dlowsyou to view the information contained in a Federd
Agency profile.

Payment Requestor Inquiry (#7) dlows you to view the information contained in a Payment
Requestor profile.

Recipient Organization Inquiry (#8) dlows you to view the information contained in a Recipient
Organization's profile.

OTHER REFERENCE INFORMATION

CFDA Inquiry (#9) dlowsyou to view Catalog of Federd Domestic Assistance (CFDA) numbers
and program names.

ALC Inquiry (#10) allowsyou to view Agency Location Codes (ALCs) and Federa Agency names.

! Although the above categories are logica groupings of the many options on the Inquiry Menu,
the sections of this chapter will cover the most frequently used optionsin the order they appear
on the Inquiry Menu.

GETTING STARTED

To get to the sarting point for the examplesin this chapter, follow the step on the next page.
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ACTION:

From the Main Menu, select menu option 2 for Inquiry Menu and press Enter.

SPO010A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP010AO MAIN MENU 16:17: 44
08/02/2000 T

<1> PAYMENT REQUEST PROCESSI NG
<2> | NQU RY MENU

<3> FEDERAL AGENCY FUNCTI ONS MENU
<4> RFC FUNCTI ONS MENU

<5> FRB SUPPORT PROCESSI NG

<6> REPORT REQUEST MENU

<7> NOTI FI CATI ONS

ASAP 1D
ORGANI ZATI ON ACCESS OCDE ENTER SELECTI ON NUVMBER 2
PRESS ENTER
F2=EXIT  F5=MAIN
RESULT:

The Inquiry Menu appears.

SP100A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00

SP100AO I NQUI RY MENU 16: 43: 13

08/02/2000 T

1> PAYMENT REQUEST STATUS | NQUI RY PROVPT
2> ACCOUNT BALANCE | NQUI RY PROVPT
3> ACCOUNT STATEMENT | NQUI RY PROVPT
4> AUTHOR ZATI ON TRANSACTI ON | NQUI RY PROVPT
ACCOUNT PROFI LE | NQUI RY

6> FEDERAL PROGRAM AGENCY | NQUI RY

7> PAYMENT REQUESTCR | NQUI RY

8> REC Pl ENT ORGANI ZATI ON | NQUI RY

9> CFDA | NQU RY
<10> ALC | NQUI RY
<11> RETURNED PAYMENT | NQUI RY PROVPT
<12> BOOK ENTRY ADJUSTMENT | NQUI RY PROVPT
<13> | NTERSTATE AUTHOR! ZATI ON TRANSFER | NQUI RY PROVPT
<14> SUPER USER | NQUI RY

NNNANNNNNANNANNAN
(4]
\

ENTER SELECTI ON NUMBER:
PRESS ENTER
F2=EXI T F5=MAI N
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Inquiry Payment Request Status Inquiry

SECTION 3.1
PAYMENT REQUEST STATUSINQUIRY

All users have access to payment request atus information related to their own accounts. 'Y ou might
use this feature to, among other reasons:

< View asummary of the overadl amount requested and number of items within arequest;
< Verify whether a particular draw was made and when it settled;

< Obtain atrace number on a payment to give to your Treasurer's office or financid indtitution to
help track a payment;

< View when a payment request is subject to agency review;
< View remittance information associated with a payment;
< View payment request having subaccounts referred to as account details.

The Payment Request Status Inquiry feeture alows you to view al gpplicable payment requests for
a specific date range (up to 93 calendar days).

The Payment Request Status Summary Inquiry screen digplays payment status informetion at the
payment transaction level, including total amount requested and number of itemsin the request.

The Payment Request Status Inquiry List screen displays the accounts and related draw amounts
comprising the payment transaction selected on the summary screen.

The Payment Request Detail Transaction Inquiry screen is used to review detailed information on
a specific payment such as the draw amount, date funds were transferred, the receiving depository
financid indtitution and bank account number, the method of funds transfer, and payment trace
information.

The Payment Request Detail Agency Review Actionsscreen is used to provide detail information
on a payment transaction subject to review by a Federa Agency. Information includes agency action,
date of review, requested and actual settlement dates.

The Payment Request Account Details screen displays subaccounts representing projects or
programs within the grant and associated amounts requested. If a payment request has account details
then draws are at the account detail level only.

The Payment Request Remittance Details screen displays amounts requested at the remittance
code leve.
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Payment Request Status Inquiry

SCREEN FIELDSTO NOTE

The following fields appear on one or more of the screensin this Inquiry feature:

<

Requestor Reference Number - an identifier which may have been assgned by a Payment
Requestor to individud payments (FEDWIRE or ACH) or to an entire summary payment
(Fedwire or ACH).

Request Status (Prompt screen) and Status column (Summary screen) - the current status of
the payment request. Payment requests not subject to Agency Review, that have been posted
and have a settlement date of the current date or the next business date will have a status of “A”
for Approved. Payment requests that have been posted and have a settlement date beyond the
next business date (warehoused payments) will have a status of "W" for Warehoused.

Canceled payments will have agtatus of "C". In rare instances when the FEDWIRE or ACH
sysems regject a payment request or when the Federad Agency regjects arequest on Agency
Review, the status will be “R” for Regected. If arequest is subject to Agency Review, and the
Federd Agency has not acted upon it, a status of “H” for Held will gppear. In the summary
screen, agatus of “M” for multiple will gppear if the request was subject to Agency Review
and contains some warehoused/some rejected, or some approved/some regjected items. Items
with agatus of “M” will gppear if the Satus field on the prompt was | eft blank or was specified
asether “A” for gpproved, “R” for rgected, or “W” for warehoused and the payment in the
multiple status contains one or more items with the status specified on the prompt.

Request Dates From and To - use these dates to specify atime period in which the payment
request was made. |If you leave the “ Request Date To” fidd blank, it will default to the same
date as the “Request Date From,” making your date range equa to that 1 day only. If entered,
the “Request Date To” cannot be greater than the current cycle date. Request dates do NOT
NECESSARILY correspond to settlement dates - the settlement date may be a future date
(i.e, for ACH transactions).

Request Sequence Number - assigned by the ASAP system when a payment request is
approved. It conssts of the following:

Date - the date the request was approved.
Terminal 1D - the ASAP terminal or User ID that originated the request.

Sequence # - asequentid number used to identify the session during which the request
was made on a given termind and date.

[tem # - identifies the account level draws within each request.
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Inquiry Payment Request Status Inquiry

< SEL - typing an“S’ in this column next to a request transaction on the Payment Request Status
Summary Inquiry screen dlows you to view the individua items making up thet request. Typing
an*“S’ next to one of the items which make up the request transaction on the Payment Request
Status Inquiry List Screen alows you to view the detail for that item.

< FUNDSIMAD - an identifier assigned by the FUNDS (FEDWIRE) payment system to each
FEDWIRE payment transaction for trace purposes.

< ACH Cycle Date, Cycle, Batch Number, and Trace Number - identifiers assigned by the
ACH payment system to each ACH payment transaction for trace purposes.

< DFI ABA Number - the Routing Transt Number of the financid indtitution receiving the
payment transaction. Corresponds to the FUNDS or ACH DFI ABA Number, as
appropriate, specified on the Payment Requestor Profile.

< Bank Account Number - the Payment Requestor’ s bank account number at the financia
ingtitution receiving the payment transaction. Corresponds to the FUNDS or ACH Bank
Account Number, as appropriate, specified on the Payment Requestor Profile.

< DFI Short Name - the abbreviated name of the receiving financia indtitution identified by the
DFI ABA Number above.

< Request Status (Detail screen) - amore detailed version of the status of a payment request.
Vduesae

“Queued to ACH”,
“Sent to ACH/FUNDS’,
“Sent and Processed”,
“Warehoused”,
“Reected and Restored”,
“Reected, Insufficient Baance’,
“Reected, Draw Limit Exceeded”,
“Awaiting FPA Approvd”,
“Rejected by FPA”,
“Reected, Account Not Available’,
“Approved by FPA”, or
“Cancded’.
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Inquiry Payment Request Status Inquiry

PAYMENT REQUEST STATUSINQUIRY

GUIDE TO EXAMPLES

In this section, you will learn how to use the ASAP system to make Payment Request Status Inquiries.
Review the following examples.

Example 1 shows how to make wide search Payment Request Status Inquiry - by specifying only the
Recipient ID and date range.

Example2 showshowto make a narrower search - by specifying the Recipient 1D, Account ID and date
range.

Example3 shons how to inquire on payment request for one Recipient Organization and one Account 1D
that is subject to Agency Review within a given dete range.

Example 4 shows how to inquire on payment requests for one Recipient Organization and one Account
ID that has been established with the Control Account festure within a given date range.

Example 5 shows how to inquire on payment requests for one Recipient Organization and one Account
ID thet hesbeen established with the Remittance Based Payment Request fegture within a given date range.

The ASAP Guide for Payment Requestors
JUNE 2000 5-8



Inquiry Payment Request Status Inquiry - Example 1

EXAMPLE ONE

Thisexample shows you how to make a Payment Request Status Inquiry by specifying only the Recipient
ID and adaterange. All payment requests for this organization and date range will appesar.

< One Recipient Organization

< Date Range
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Inquiry Payment Request Status Inquiry - Example 1

STEP 1. ACTION

After sdecting menu option 1 from the Inquiry Menu, you will see the Payment Request Status Inquiry
Prompt soren. FHll in the prompt screen as shown below and press Enter. Be sure that the date range you
specify includes the cycle date on which payment requests were made.

SP105A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP105A0 PAYMENT REQUEST STATUS | NQUI RY PROVPT 16: 24: 45
08/ 02/ 2000 T

ENTER:

REQUESTCR | D: 0101234 SHORT NAME: GRAY U

RECI PIENT I D: 0101111 SHORT NAME: GRAY U

AGENCY LOCATI ON CCDE/ REG ON: /I SHORT NAME:

ACCOUNT | D

REQUESTOR REFERENCE NUMBER:

REQUEST STATUS: _ (A=APPROVED, C=CANCELED, H-=HELD, R=REJECTED,
WEWAREHOUSED, OR LEAVE BLANK FOR ALL)
REQUEST DATE (MM DD CCYY) FROM 08 / 02 / 2000 TGO 08 / 02 / 2000

FA=MENU F5=NAI N

STEP 1. RESULT

The following summary screen gppears with dl the Payment Request Transactions matching the criteria
specified on the prompt screen. Transactions are presented in ascending order by request date.

SP110A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP110A0 PAYMENT REQUEST STATUS SUMVARY | NQUI RY 16: 26: 03
08/ 02/ 2000 T
REQUESTCR I D: 0101234 SHORT NAME: GRAY U
RECI PI ENT I D: 0101111 SHORT NAME: GRAY U
ACENCY LOCATI ON CODE/ REA ON: / SHORT NAME:
ACCOUNT | D REQUESTOR REF NUM
REQUEST STATUS: REQUEST DATE FROM 08/02/2000 TO 08/ 02/ 2000
SEL ALC REG ON RO I D REQ DATE  SETTLE DATE TOTAL AMOUNT | TEM STA
_ 11000001/ 0101111 08/02/2000 08/03/2000 $4,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $7,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/ 04/2000 $9,000.00 003 W
_ 11000001/ 0101111 08/02/2000 08/03/2000 $15,000.00 003 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $18,000.00 003 A
F3=PRMI' F4=MENU F5=MAI N F8=PCDN F9=ALC F10=RO F11=ACCT
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Payment Request Status Inquiry - Example 1

Typetheletter Sin the SEL fidd next to the first payment transaction in the list and press Enter.

STEP2: ACTION

SP110A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP110A0 PAYMENT REQUEST STATUS SUMVARY | NQUI RY 16: 26: 03
08/ 02/ 2000 T

REQUESTCR | D: 0101234 SHORT NAME: GRAY U

RECI PI ENT I D 0101111 SHORT NAME: GRAY U
AGENCY LOCATI ON CCODE/ REA O\ / SHORT NAME:

ACCOUNT | D REQUESTCR REF NUM

REQUEST STATUS:

REQUEST DATE FROM 08/02/2000 TQ 08/ 02/2000

SEL ALC REG ON RO I D REQ DATE  SETTLE DATE TOTAL AMOUNT | TEM STA
S 11000001/ 0101111 08/02/2000 08/03/2000 $4,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $7,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/ 04/2000 $9,000.00 003 W
_ 11000001/ 0101111 08/02/2000 08/03/2000 $15,000.00 003 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $18,000.00 003 A

F3=PRMI' F4=MENU F5=MAI N F8=PCDN F9=ALC F10=RO F11=ACCT

STEP2: RESULT

The following screen appears with an account-by-account breakout of the information for the selected
payment transaction. If there were multiple Recipient Organization IDsin a payment transaction, you will
only see the draws rdated to the Recipient Organization ID specified on the prompt screen.

SP112A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP112A0 PAYMENT REQUEST STATUS | NQUI RY LI ST 16: 28: 49
08/ 02/ 2000 T

ACGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME:  US MONEY

RECI PI ENT I D: 0101111 SHORT NAME:  GRAY U

REQUEST DATE: 08/02/ 2000 SETTLEMENT DATE: 08/ 03/2000

TOTAL AMOUNT: $4, 000. 00 TOTAL | TEMS: 004

S ALCREGON RO ID ACCOUNT ID

11000001/
11000001/
11000001/

11000001/

F3=PRMI' F4=MENU F5=MAI N

AMI REQUESTED CURR AVAIL BAL STA

0101111 F1R10001 $1, 000. 00 $82,500.00 A
0101111 F1R10002 $1, 000. 00 $95,500. 00 A
0101111 F1R10003 $1, 000. 00 $83, 000.00 A
0101111 F1R10004 $1, 000. 00 $96, 000. 00 A

F11=SUwm
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Inquiry Payment Request Status Inquiry - Example 1

STEP 3: ACTION

Type the letter Sin the S field next to the first account-level draw on the list and press Enter to seethe
detail on thisdraw.

SP112A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00

SP112A0 PAYMENT REQUEST STATUS | NQUI RY LI ST 16: 28: 49

08/ 02/ 2000 T

AGENCY LOCATI ON CODE/ REA ON: 11000001 / SHORT NAME: US MONEY

RECI PIENT ID: 0101111 SHORT NAME: GRAY U

REQUEST DATE: 08/ 02/ 2000 SETTLEMENT DATE: 08/03/2000

TOTAL AMOUNT: $4, 000. 00 TOTAL | TEMS: 004

S ALCREGON ROID ACCOUNT ID AMI REQUESTED CURR AVAIL BAL STA

S 11000001/ 0101111 F1R10001 $1, 000. 00 $82,500.00 A

_ 11000001/ 0101111 F1R10002 $1, 000. 00 $95,500.00 A

_ 11000001/ 0101111 F1R10003 $1, 000. 00 $83,000.00 A

_ 11000001/ 0101111 F1R10004 $1, 000. 00 $96, 000. 00 A
F3=PRMI' F4A=MENU F5=NAI N F11=SUwW

STEP3: RESULT

The following screen gppears with the detailed information for the selected transaction.

SP111A AUTQVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP111A0 PAYMENT REQUEST DETAI L TRANSACTI ON | NQUI RY 16: 29: 53
08/ 02/ 2000 T

ACGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME:  US MONEY
RECI PI ENT | D. 0101111 SHORT NAME:  GRAY U
REQUESTCR | D 0101234 SHORT NAME: GRAY U
ACCQUNT | D F1R10001 ACTUAL SETTLEMENT DATE: 08/03/2000

REQUEST DATE: 08/02/2000 REQUESTCR REF NUM REQUEST 1

REQUEST TI ME: 15:52: 493 REQUEST AM: $1, 000. 00
FUNDS | MAD:

ACH CYCLE DATE: 08/02/ 2000 ACH CYCLE: A ACH BATCH NUMBER: 000000005

ACH TRACE NUMBER:

DFI ABA NUVMBER 075000022 BANK ACCCUNT NUMBER: 50900087422
DFI  SHORT NAME:

FURTHER CREDI T ABA: FURTHER CREDI T SHORT NAME:

ASAP SEQUENCE NUMBER: 08/ 02/2000 E1Qw87V 000001 000001

REQUEST STATUS: QUEUED TO ACH
USER I D OF REQUEST I NI TI ATOR E1XXXCO#

F3=PRMI' F4=MENU F5=NAI N F11=LI ST
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STEP 4: ACTION

Press F3=PRMT to return to the Payment Request Status Inquiry Prompt screen.

SP111A AUTQOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP111A0 PAYMENT REQUEST DETAI L TRANSACTI ON | NQUI RY 16: 29: 53
08/ 02/ 2000 T

ACGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME:  US MONEY
RECI PIENT I D 0101111 SHORT NAME: GRAY U
REQUESTCR | D: 0101234 SHORT NAME: GRAY U
ACCQUNT | D F1R10001 ACTUAL SETTLEMENT DATE: 08/03/2000

REQUEST DATE: 08/02/2000 REQUESTCR REF NUM REQUEST 1

REQUEST TI ME: 15:52: 493 REQUEST AM: $1, 000. 00
FUNDS | MAD:

ACH CYCLE DATE: 08/02/ 2000 ACH CYCLE: A ACH BATCH NUMBER: 000000005

ACH TRACE NUMBER

DFI ABA NUMBER 075000022 BANK ACCCUNT NUMBER: 50900087422
DFI  SHORT NAME:

FURTHER CREDI T ABA: FURTHER CREDI T SHORT NAME:

ASAP SEQUENCE NUMBER: 08/02/2000 E1Qw87V 000001 000001

REQUEST STATUS: QUEUED TO ACH
USER I D OF REQUEST I NI TI ATOR E1IXXXO#

F3=PRMI' F4=MENU F5=NAI N F11=LI ST

STEP4: RESULT

The prompt screen appears.
SP105A AUTOVATED STANDARD APPLI CATI ON FOR PAYNENTS 08/ 02/ 00
SP105A0 PAYMENT REQUEST STATUS | NQUI RY PROVPT 16:31: 34
08/ 02/ 2000 T
ENTER:
REQUESTOR I D: 0101234 SHORT NAME: GRAY U
RECIPIENT ID. 0101111 SHORT NAME: GRAY U
AGENCY LOCATI ON CODE/ REG ON: I SHORT NAME:
ACCOUNT | D:

REQUESTCR REFERENCE NUVBER

REQUEST STATUS: _ (A=APPROVED, C=CANCELED, H=HELD, R=REJECTED,
WEWAREHOUSED, OR LEAVE BLANK FOR ALL)
REQUEST DATE (MM DY CCYY) FROM 08 / 02/ 2000 TG 08 / 02 / 2000

FA=MENU F5=NAI N
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EXAMPLE TWO

Thefdloning example shows you how to inquire on payment requests for one Recipient Organization and
one Account ID within a given date range.

< One Recipient Organization

< One Account ID

< Date Range
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Inquiry Payment Request Status Inquiry - Example 2

STEP 1. ACTION

Fill in the prompt screen as shown below and press Enter.

SP105A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP105A0 PAYMENT REQUEST STATUS | NQUI RY PROVPT 16: 31: 34
08/ 02/ 2000 T

ENTER:

REQUESTCR | D: 0101234 SHORT NAME: GRAY U
RECIPIENT ID: 0101111 SHORT NAME: GRAY U

AGENCY LOCATI ON CCDE/ REG ON: / SHORT NAME:

ACCOUNT I D: F1R10003
REQUESTOR REFERENCE NUMBER:

REQUEST STATUS: _ (A=APPROVED, C=CANCELED, H-=HELD, R=REJECTED,
WEWAREHOUSED, OR LEAVE BLANK FOR ALL)
REQUEST DATE (MM DD CCYY) FROM 08 / 02 / 2000 TGO 08 / 02 / 2000

FA=MENU F5=NAI N

STEP1: RESULT

The following summary screen appears with al the Payment Request transactions containing draws from
the specified Account ID in the date range selected.

SP110A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00

SP110A0 PAYMENT REQUEST STATUS SUMVARY | NQUI RY 16: 34: 33

08/ 02/ 2000 T

REQUESTCR | D: 0101234 SHORT NAME:  GRAY U

RECI PI ENT I D: 0101111 SHORT NAME:  GRAY U

ACENCY LOCATI ON CODE/ REA ON: / SHORT NAME:

ACCOUNT | D F1R10003 REQUESTCR REF NUM

REQUEST STATUS: REQUEST DATE FROM 08/02/2000 TQ 08/ 02/2000

SEL ALC REG ON RO I D REQ DATE  SETTLE DATE TOTAL AMOUNT | TEM STA
_ 11000001/ 0101111 08/02/2000 08/03/2000 $4,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $7,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/ 04/2000 $9,000.00 003 W
_ 11000001/ 0101111 08/02/2000 08/03/2000 $15,000.00 003 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $18,000.00 003 A

F3=PRMI' F4=MENU F5=NAI N FO9=ALC F10=RO F11=ACCT
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STEP2: ACTION

Typetheletter Sinthe SEL fidd next to the first payment request transaction and press Enter.

SP110A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00

SP110A0 PAYMENT REQUEST STATUS SUMVARY | NQUI RY 16: 34: 33

08/ 02/ 2000 T

REQUESTCR | D: 0101234 SHORT NAME:  GRAY U

RECI PI ENT I D 0101111 SHORT NAME: GRAY U

AGENCY LOCATI ON CCODE/ REA O\ / SHORT NAME:

ACCOUNT | D F1R10003 REQUESTCR REF NUM

REQUEST STATUS: REQUEST DATE FROM 08/02/2000 TQ 08/ 02/2000

SEL ALC REG ON RO I D REQ DATE  SETTLE DATE TOTAL AMOUNT | TEM STA
S 11000001/ 0101111 08/02/2000 08/03/2000 $4,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $7,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/ 04/2000 $9,000.00 003 W
_ 11000001/ 0101111 08/02/2000 08/03/2000 $15,000.00 003 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $18,000.00 003 A

F3=PRMI' F4=MENU F5=MAI N F9=ALC F10=RO F11=ACCT

STEP2: RESULT

The following screen gppears with the draw for only the specified account ID shown.

SP112A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00

SP112A0 PAYMENT REQUEST STATUS | NQUI RY LI ST 16: 36: 03

08/ 02/ 2000 T

AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY

RECI PIENT ID: 0101111 SHORT NAME: GRAY U

REQUEST DATE: 08/ 02/ 2000 SETTLEMENT DATE: 08/03/2000

TOTAL AMOUNT: $4, 000. 00 TOTAL | TEMS: 004

S ALCREGON ROID ACCOUNT ID AMI REQUESTED CURR AVAIL BAL STA

_ 11000001/ 0101111 F1R10003 $1, 000. 00 $83,000.00 A
F3=PRMI' F4A=MENU F5=MAI N F11=SUw
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Inquiry Payment Request Status Inquiry - Example 2

STEP 3: ACTION

Type the letter Sin the Sfield next to the account-level draw on the list and press Enter to see the detail
informetion.

SP112A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00

SP112A0 PAYMENT REQUEST STATUS | NQUI RY LI ST 16: 36: 03

08/ 02/ 2000 T

ACENCY LOCATI ON CODE/ REG@ ON: 11000001 / SHORT NAME:  US MONEY

RECI PI ENT I D: 0101111 SHORT NAME:  GRAY U

REQUEST DATE: 08/ 02/ 2000 SETTLEMENT DATE: 08/03/2000

TOTAL AMOUNT: $4, 000. 00 TOTAL | TEMS: 004

S ALCREGON RO ID ACCOUNT ID AMI REQUESTED CURR AVAIL BAL STA

S 11000001/ 0101111 F1R10003 $1, 000. 00 $83,000.00 A
F3=PRMI' F4=MENU F5=MAI N F11=SUwM

STEP3: RESULT

The following screen gppears with the detailed information for the selected draw.

SP111A AUTQVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP111A0 PAYMENT REQUEST DETAI L TRANSACTI ON | NQUI RY 16: 29: 53
08/ 02/ 2000 T

ACGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME: US MONEY
RECI PI ENT | D. 0101111 SHORT NAME:  GRAY U
REQUESTCR | D 0101234 SHORT NAME: GRAY U
ACCQUNT | D F1R10003 ACTUAL SETTLEMENT DATE: 08/03/2000
REQUEST DATE: 08/02/2000 REQUESTCR REF NUM REQUEST 1

REQUEST TI ME: 15:52: 493 REQUEST AM: $1, 000. 00
FUNDS | MAD:

ACH CYCLE DATE: 08/02/ 2000 ACH CYCLE: A ACH BATCH NUMBER: 000000005

ACH TRACE NUMBER:

DFI ABA NUVMBER 075000022 BANK ACCCUNT NUMBER: 50900087422
DFI SHORT NAME: RANKI NG B&T

FURTHER CREDI T ABA: FURTHER CREDI T SHORT NAME:

ASAP SEQUENCE NUMBER: 08/ 02/2000 E1Qw87V 000001 000001

REQUEST STATUS: QUEUED TO ACH
USER I D OF REQUEST I NI TI ATOR E1XXXCO#

F3=PRMI' F4=MENU F5=NAI N F11=LI ST
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STEP 4: ACTION

Press F3=PRMT to return to the Payment Request Status Inquiry Prompt screen.

SP111A AUTQOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP111A0 PAYMENT REQUEST DETAI L TRANSACTI ON | NQUI RY 16: 29: 53
08/ 02/ 2000 T

ACGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME:  US MONEY
RECI PIENT I D 0101111 SHORT NAME: GRAY U
REQUESTCR | D: 0101234 SHORT NAME: GRAY U
ACCQUNT | D F1R10003 ACTUAL SETTLEMENT DATE: 08/03/2000
REQUEST DATE: 08/02/2000 REQUESTCR REF NUM REQUEST 1

REQUEST TI ME: 15:52: 493 REQUEST AM: $1, 000. 00
FUNDS | MAD:

ACH CYCLE DATE: 08/02/ 2000 ACH CYCLE: A ACH BATCH NUMBER: 000000005

ACH TRACE NUMBER

DFI ABA NUMBER 075000022 BANK ACCCUNT NUMBER: 50900087422
DFI SHORT NAME: RANKI NG B&T

FURTHER CREDI T ABA: FURTHER CREDI T SHORT NAME:

ASAP SEQUENCE NUMBER: 08/02/2000 E1Qw87V 000001 000001

REQUEST STATUS: QUEUED TO ACH
USER I D OF REQUEST I NI TI ATOR E1IXXXO#

F3=PRMI' F4=MENU F5=NAI N F11=LI ST

STEP4: RESULT

The jprompt screen appears.
SP105A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP105A0 PAYMENT REQUEST STATUS | NQUI RY PROVPT 16: 31: 34
08/ 02/ 2000 T
ENTER:
REQUESTCR I D 0101234 SHORT NAME: GRAY U
RECI Pl ENT I D: 0101111 SHORT NAME:  GRAY U
ACGENCY LOCATI ON CODE/ REG ON: !l _ SHORT NAME:
ACCCOUNT | D

REQUESTCR REFERENCE NUVBER

REQUEST STATUS: _ (A=APPROVED, C=CANCELED, H=HELD, R=REJECTED,
WEWAREHOUSED, OR LEAVE BLANK FOR ALL)
REQUEST DATE (MM DY CCYY) FROM 08 / 02/ 2000 TG 08 / 02 / 2000

FA=MENU F5=NAI N
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EXAMPLE THREE

Thefdloaing example shows you how to inquire on payment requests for one Recipient Organization and
one Account ID that is subject to Agency Review within a given date range.

< One Recipient Organization

< One Account ID

< Date Range
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STEP 1. ACTION

Fill in the prompt screen as shown below and press Enter.

SP105A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP105A0 PAYMENT REQUEST STATUS | NQUI RY PROVPT 16: 31: 34
08/ 02/ 2000 T

ENTER:

REQUESTCR I D 0101234 SHORT NAME: GRAY U
RECIPIENT ID: 0101111 SHORT NAME: GRAY U

AGENCY LOCATI ON CCDE/ REQ ON: /I SHORT NAME:

ACCOUNT | D: F1R10004
REQUESTOR REFERENCE NUMBER:

REQUEST STATUS: _ (A=APPROVED, C=CANCELED, H=HELD, R=REJECTED,
WEWAREHOUSED, OR LEAVE BLANK FOR ALL)
REQUEST DATE (MM DD CCYY) FROM 08 / 02/ 2000 TGO 08 / 02 / 2000

FA=MENU F5=NAI N

STEP1: RESULT

The following summary screen appears with al the Payment Request transactions containing draws from
the specified Account ID in the date range selected.

SP110A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00

SP110A0 PAYMENT REQUEST STATUS SUMVARY | NQUI RY 16: 34: 33

08/ 02/ 2000 T

REQUESTCR | D: 0101234 SHORT NAME:  GRAY U

RECI PI ENT I D: 0101111 SHORT NAME:  GRAY U

ACENCY LOCATI ON CODE/ REA ON: / SHORT NAME:

ACCOUNT | D F1R10004 REQUESTCR REF NUM

REQUEST STATUS: REQUEST DATE FROM 08/02/2000 TQ 08/ 02/2000

SEL ALC REG ON RO I D REQ DATE  SETTLE DATE TOTAL AMOUNT | TEM STA
_ 11000001/ 0101111 08/02/2000 08/03/2000 $4,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $7,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/ 04/2000 $9,000.00 003 W
_ 11000001/ 0101111 08/02/2000 08/03/2000 $15,000.00 003 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $18,000.00 003 A

F3=PRMI' F4=MENU F5=NAI N FO9=ALC F10=RO F11=ACCT
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STEP2: ACTION

Type the letter Sin the SEL field next to the second payment request transaction and press Enter.

SP110A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP110A0 PAYMENT REQUEST STATUS SUMVARY | NQUI RY 16: 34: 33
08/ 02/ 2000 T
REQUESTCR | D: 0101234 SHORT NAME:  GRAY U
RECI PI ENT | D: 0101111 SHORT NAME:  GRAY U
AGENCY LOCATI ON CODE/ REQ O\ / SHORT NAME:
ACCOUNT | D F1R10004 REQUESTCR REF NUM
REQUEST STATUS: REQUEST DATE FROM 08/02/2000 TQ 08/ 02/2000
SEL ALC REG ON RO I D REQ DATE  SETTLE DATE TOTAL AMOUNT | TEM STA
_ 11000001/ 0101111 08/02/2000 08/03/2000 $4,000.00 004 A
S 11000001/ 0101111 08/02/2000 08/03/2000 $7,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/ 04/2000 $9,000.00 003 W
_ 11000001/ 0101111 08/02/2000 08/03/2000 $15,000.00 003 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $18,000.00 003 A
F3=PRMI' F4A=MENU F5=NAI N FO9=ALC F10=RO F11=ACCT

STEP2: RESULT

Thelist screen is displayed with information on the account 1D entered on the prompt.

SP112A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00

SP112A0 PAYMENT REQUEST STATUS | NQUI RY LI ST 16: 36: 03

08/ 02/ 2000 T

ACENCY LOCATI ON CODE/ REG@ ON: 11000001 / SHORT NAME:  US MONEY

RECI PI ENT I D: 0101111 SHORT NAME:  GRAY U

REQUEST DATE: 08/ 02/ 2000 SETTLEMENT DATE: 08/03/2000

TOTAL AMOUNT: $7, 000. 00 TOTAL | TEMS: 004

S ALCREGON ROID ACCOUNT ID AMI REQUESTED CURR AVAIL BAL STA
11000001/ 0101111 F1R10004 $1, 000. 00 $83,000.00 A

F3=PRMI' F4=MENU F5=MAI N F11=SUwM
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STEP 3: ACTION

Enter Sin the sdlect byte field and press Enter to navigate to the detail on this request.

AGENCY LOCATI ON CCDE/ REG ON: 11000001 /

RECI PIENT ID: 0101111
REQUEST DATE: 08/ 02/ 2000
TOTAL AMOUNT: $7, 000. 00

S ALCREGON ROID ACCOUNT ID

S 11000001/ 0101111 F1R10004

F3=PRMI' F4A=MENU F5=NAI N

SP112A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP112A0 PAYMENT REQUEST STATUS | NQUI RY LI ST 16: 36: 03
08/ 02/ 2000 T

SHORT NAME: US MONEY
SHORT NAME: GRAY U
SETTLEMENT DATE: 08/03/2000
TOTAL | TEMS: 004

AMI REQUESTED CURR AVAIL BAL STA

$1, 000. 00 $83, 000.00 A

F11=SUwW

STEP3: RESULT

The following screen gppears with the detailed information for the sdlected transaction.

RECI PIENT I D 0101111

ACH TRACE NUMBER

DFI ABA NUMBER: 075000022
DFI SHORT NAME:

FURTHER CREDI T ABA:

REQUEST STATUS: QUEUED TO ACH
USER I D OF REQUEST | NI TI ATOR ELXXX#
F3=PRMI' F4A=MENU F5=NAI N

SP111A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP111A0 PAYMENT REQUEST DETAI L TRANSACTI ON | NQUI RY 16: 29: 53
08/ 02/ 2000 T

AGENCY LOCATI ON CCDE/ REG ON: 11000001 /

REQUESTCR | D: 0101234 SHORT NAME:  GRAY U
ACCOUNT | D F1R10004 ACTUAL SETTLEMENT DATE: 08/ 03/2000

REQUEST DATE: 08/02/ 2000 REQUESTOR REF NUM REQUEST 2

REQUEST TI ME: 15:52: 493 REQUEST AM: $1, 000. 00
FUNDS | MAD:

ACH CYCLE DATE: 08/ 02/ 2000 ACH CYCLE: B ACH BATCH NUMBER: 000000005

BANK ACCOUNT NUMBER: 50900087422
FURTHER CREDI T SHORT NAME:

ASAP SEQUENCE NUMBER: 08/02/2000 E1QWR87V 000002 000002

SHORT NAME: US MONEY
SHORT NAME: GRAY U

F8=PGDN F11=LI ST
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STEP 4: ACTION

Press F8=PGDN to view the status of the request that was subject to Agency Review.

SP111A AUTQOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP111A0 PAYMENT REQUEST DETAI L TRANSACTI ON | NQUI RY 16: 29: 53
08/ 02/ 2000 T

ACGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME:  US MONEY
RECI PIENT I D 0101111 SHORT NAME: GRAY U
REQUESTCR | D: 0101234 SHORT NAME: GRAY U
ACCQUNT | D F1R10004 ACTUAL SETTLEMENT DATE: 08/03/2000

REQUEST DATE: 08/02/2000 REQUESTCR REF NUM REQUEST 1

REQUEST TI ME: 15:52: 493 REQUEST AM: $1, 000. 00
FUNDS | MAD:

ACH CYCLE DATE: 08/02/ 2000 ACH CYCLE: B ACH BATCH NUMBER: 000000005

ACH TRACE NUMBER

DFI ABA NUMBER 075000022 BANK ACCCUNT NUMBER: 50900087422
DFI  SHORT NAME:

FURTHER CREDI T ABA: FURTHER CREDI T SHORT NAME:

ASAP SEQUENCE NUMBER: 08/ 02/ 2000 E1QW87V 000002 000002
REQUEST STATUS: QUEUED TO ACH

USER I D OF REQUEST | NI TI ATOR E1XXX0#
F3=PRMI' F4=MENU F5=NAI N F8=PCDN F11=LI ST

STEP4: RESULT

Thefdlonmngscreen gppears with the detailed information for a payment under agency review parameters.

SP111B AUTQVATED STANDARD APPLI CATI ON FOCR PAYMENTS 08/ 02/ 00
SP111BO PAYMENT REQUEST DETAI L AGENCY REVI EW ACTI ONS 16: 29: 53
08/ 02/ 2000 T

ACGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME:  US MONEY
RECI PIENT I D 0101111 SHORT NAME: GRAY U
REQUESTCR | D. 0101234 SHORT NAME: GRAY U

ACCQUNT | D F1R10004

DATE/ TI ME SENT FOR REVI EW 08/ 02/ 2000 15:52: 493
DATE/ TI ME OF AGENCY ACTION: 08/ 02/2000 15:55: 493

AGENCY ACTI ON: APPROVED USER | D OF AGENCY REVI EVER: E1XXX0X

AMOUNT REQUESTED: $1, 000. 00 REQUESTED SETTLEMENT DATE: 08/ 03/2000

AMOUNT  APPROVED: $1,000. 00 ACTUAL SETTLEMENT DATE: 08/03/2000
F3=PRMI' FA=MENU F5=NAI N F7=PGUP F11=LI ST
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STEPS5: ACTION

Press F3=PRMT to return to the Payment Request Status Inquiry Prompt screen.

ACCCOUNT | D F1R10004

DATE/ TI ME SENT FOR REVI EW 08/ 02/ 2000 15:52: 493
DATE/ TI ME OF AGENCY ACTION: 08/ 02/2000 15:55:493

AGENCY ACTI ON: APPROVED USER I D OF AGENCY REVI EMER E1XXX0X

AMOUNT REQUESTED: $1, 000. 00 REQUESTED SETTLEMENT DATE: 08/ 03/2000

AMOUNT  APPROVED: $1,000. 00 ACTUAL SETTLEMENT DATE: 08/03/2000
F3=PRMI' F4=MENU F5=NAI N F7=PCUP F11=LI ST

SP111B AUTQVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP111BO PAYMENT REQUEST DETAI L AGENCY REVI EW ACTI ONS 16: 29: 53
08/ 02/ 2000 T

AGENCY LOCATI ON CCODE/ REG ON: 11000001 / SHORT NAME: US MONEY
RECI PIENT I D 0101111 SHORT NAME: GRAY U
REQUESTCR | D 0101234 SHORT NAME: GRAY U

STEPS5: RESULT

The prompt screen appears.
SP105A AUTOMATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP105A0 PAYMENT REQUEST STATUS | NQUI RY PROVPT 16: 31: 34
08/ 02/ 2000 T
ENTER
REQUESTOR I D: 0101234 SHORT NAME:  GRAY U
RECIPIENT ID: 0101111 SHORT NAME:  GRAY U
AGENCY LOCATI ON CODE/ REG ON: I SHORT NAME:

ACCCOUNT | D. F1R10004
REQUESTCR REFERENCE NUVBER:

REQUEST STATUS: _ (A=APPROVED, C=CANCELED, H=HELD, R=REJECTED,
WEWAREHOUSED, OR LEAVE BLANK FOR ALL)
REQUEST DATE (MM DY CCYY) FROM 08 / 02/ 2000 TG 08 / 02/ 2000

FA=MENU F5=NAI N
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EXAMPLE FOUR

Thefdloaing example shows you how to inquire on payment requests for one Recipient Organization and
one Account 1D that has been established with the Control Account feature within a given date range.

< One Recipient Organization

< One Account ID

< Date Range
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STEP 1: ACTION

Fill in the prompt screen as shown below and press Enter.

SP105A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP105A0 PAYMENT REQUEST STATUS | NQUI RY PROVPT 16: 31: 34
08/ 02/ 2000 T

ENTER:

REQUESTCR I D: 0101234 SHORT NAME:  GRAY U

RECI PI ENT I D. 0101111 SHORT NAME:  GRAY U

ACGENCY LOCATI ON CODE/ REG ON: I SHORT NAME:

ACCCOUNT | D: F1R10005
REQUESTCR REFERENCE NUVBER:

REQUEST STATUS: _ (A=APPROVED, C=CANCELED, H=HELD, R=REJECTED,
WEWAREHOUSED, OR LEAVE BLANK FOR ALL)
REQUEST DATE (MM DDY CCYY) FROM 08 / 02/ 2000 TG 08 / 02/ 2000

FA=MENU F5=NAI N

STEP 1. RESULT

The following summary screen gppears with dl the Payment Request transactions containing draws from
the specified Account ID in the date range sdected.

SP110A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00

SP110A0 PAYMENT REQUEST STATUS SUMVARY | NQUI RY 16: 34: 33

08/ 02/ 2000 T

REQUESTCR I D: 0101234 SHORT NAME: GRAY U

RECI PI ENT ID: 0101111 SHORT NAME: GRAY U

AGENCY LOCATI ON CCDE/ REG O\ / SHORT NAME:

ACCOUNT | D F1R10005 REQUESTOR REF NUM

REQUEST STATUS: REQUEST DATE FROM 08/02/2000 TO 08/ 02/ 2000

SEL ALC REG ON RO I D REQ DATE  SETTLE DATE TOTAL AMOUNT | TEM STA
_ 11000001/ 0101111 08/02/2000 08/03/2000 $4,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $7,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/ 04/2000 $9,000.00 003 W
_ 11000001/ 0101111 08/02/2000 08/03/2000 $15,000.00 003 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $18,000.00 003 A

F3=PRMI' F4=MENU F5=MAI N FO9=ALC F10=RO F11=ACCT
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STEP2: ACTION

Sdect the firgt payment request by typing S and pressing Enter.

SP110A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00

SP110A0 PAYMENT REQUEST STATUS SUMVARY | NQUI RY 16: 34: 33

08/ 02/ 2000 T

REQUESTCR | D: 0101234 SHORT NAME: GRAY U

RECI PI ENT ID: 0101111 SHORT NAME: GRAY U

AGENCY LOCATI ON CCDE/ REG O\ / SHORT NAME:

ACCOUNT | D F1R10005 REQUESTOR REF NUM

REQUEST STATUS: REQUEST DATE FROM 08/02/2000 TGO 08/ 02/ 2000

SEL ALC REG ON RO ID REQ DATE  SETTLE DATE TOTAL AMOUNT | TEM STA
S 11000001/ 0101111 08/02/2000 08/03/2000 $4,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $7,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/ 04/2000 $9,000.00 003 W
_ 11000001/ 0101111 08/02/2000 08/03/2000 $15,000.00 003 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $18,000.00 003 A

F3=PRMI' F4=MENU F5=MAI N FO9=ALC F10=RO F11=ACCT

STEP2: RESULT

The following screen appears with the draw for only the specified account ID shown.

SP112A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00

SP112A0 PAYMENT REQUEST STATUS | NQUI RY LI ST 16: 36: 03

08/ 02/ 2000 T

ACENCY LOCATI ON CODE/ REG@ ON: 11000001 / SHORT NAME:  US MONEY

RECI PI ENT I D: 0101111 SHORT NAME:  GRAY U

REQUEST DATE: 08/ 02/ 2000 SETTLEMENT DATE: 08/03/2000

TOTAL AMOUNT: $4, 000. 00 TOTAL | TEMS: 004

S ALCREGON ROID ACCOUNT ID AMI REQUESTED CURR AVAIL BAL STA

_ 11000001/ 0101111 F1R10005 $1, 000. 00 $83,000.00 A
F3=PRMI' F4=MENU F5=MAI N F11=SUwW
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STEP 3: ACTION

Type the letter Sin the Sfied next to the account-level draw on the list and press Enter to see the detall
information.

SP112A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00

SP112A0 PAYMENT REQUEST STATUS | NQUI RY LI ST 16: 36: 03

08/ 02/ 2000 T

AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY

RECI PIENT ID: 0101111 SHORT NAME: GRAY U

REQUEST DATE: 08/ 02/ 2000 SETTLEMENT DATE: 08/03/2000

TOTAL AMOUNT: $4, 000. 00 TOTAL | TEMS: 004

S ALCREGON ROID ACCOUNT ID AMI REQUESTED CURR AVAIL BAL STA

S 11000001/ 0101111 F1R10005 $1, 000. 00 $83,000.00 A
F3=PRMI' F4A=MENU F5=NAI N F11=SUwW

STEP3: RESULT

The following screen appears with the detailed information for the selected transaction.

SP111A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP111A0 PAYMENT REQUEST DETAI L TRANSACTI ON | NQUI RY 16: 29: 53
08/ 02/ 2000 T

AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY
RECI PIENT I D 0101111 SHORT NAME: GRAY U
REQUESTCR | D: 0101234 SHORT NAME: GRAY U
ACCOUNT | D F1R10005 ACTUAL SETTLEMENT DATE: 08/03/2000

REQUEST DATE: 08/02/ 2000 REQUESTOR REF NUM REQUEST 1

REQUEST TI ME: 15:52: 493 REQUEST AM: $1, 000. 00
FUNDS | MAD:

ACH CYCLE DATE: 08/ 02/ 2000 ACH CYCLE: A ACH BATCH NUMBER: 000000005

ACH TRACE NUMBER

DFI ABA NUMBER 075000022 BANK ACCCOUNT NUMBER: 50900087422
DFI  SHORT NAME:

FURTHER CREDI T ABA: FURTHER CREDI T SHORT NAME:

ASAP SEQUENCE NUMBER 08/ 02/ 2000 E1QVR87V 000001 000001
REQUEST STATUS:  QUEUED TO ACH

USER I D OF REQUEST | NI TI ATOR E1XXX#
F3=PRMI' F4=MENU F5=MAI N F9=DTL F11=LI ST
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STEP 4: ACTION

Press F9=DTL to view the account detail IDs and amounts requested.

SP111A
SP111A0
08/ 02/ 2000

AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS
PAYMENT REQUEST DETAI L TRANSACTI ON | NQUI RY
T

08/ 02/ 00
16: 29: 53

AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY

RECI PIENT I D 0101111
REQUESTCR | D: 0101234
ACCOUNT | D F1R10005
REQUEST DATE: 08/02/ 2000
REQUEST TI ME: 15:52: 493
FUNDS | MAD:

ACH CYCLE DATE: 08/02/2000

ACH TRACE NUMBER
DFI ABA NUMBER 075000022
DFI SHORT NAME:

FURTHER CREDI T ABA:

REQUEST STATUS:  QUEUED TO ACH
USER | D OF REQUEST | NI TI ATOR ELXXX#

ACTUAL SETTLEMENT DATE: 08/03/2000

BANK ACCCUNT NUMBER: 50900087422
FURTHER CREDI T SHORT NAME:

ASAP SEQUENCE NUMBER 08/ 02/2000 E1QW87V 000001 000001

SHORT NAME: GRAY U
SHORT NAME:  GRAY U

REQUESTOR REF NUM REQUEST 1
REQUEST AM: $1, 000. 00

ACH CYCLE: A ACH BATCH NUMBER: 000000005

F3=PRMI' F4=MENU F5=NAI N F9=DTL F11=LI ST
STEP 4. RESULT
The account detail 1Ds and amounts requested are displayed.
SP114B AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP114BO PAYMENT REQUEST ACOOUNT DETAI LS 16: 29: 53

08/ 02/ 2000 T

RECI PIENT I D 0101111
REQUESTCR | D. 0101234
ACCQUNT | D F1R10005

ACCOUNT DETAIL I D
CTRL ACCT DETAIL 1

CTRL ACCT DETAIL 2

TOTAL AMOUNT REQUESTED

F3=PRMI' FA=MENU F5=NAI N

ACGENCY LOCATI ON CODE/ REG ON: 11000001 /

SHORT NAME:  US MONEY

SHORT NAME: GRAY U

SHORT NAME: GRAY U
SETTLEMENT DATE: 08/03/2000

AMOUNT REQUESTED
$500. 00

$500. 00

$1, 000. 00

FO=DTL F11=LI ST
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STEP5: ACTION

Press F3=PRMT to return to the Payment Request Status Inquiry Prompt screen.

SP114B AUTQOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP114BO PAYMENT REQUEST ACCOUNT DETAI LS 16: 29: 53
08/ 02/ 2000 T
AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY
RECI Pl ENT | D: 0101111 SHORT NAME:  GRAY U
REQUESTCOR | D: 0101234 SHORT NAME:  GRAY U
ACCOUNT | D F1R10005 SETTLEMENT DATE: 08/03/2000
ACCOUNT DETAIL ID AMOUNT REQUESTED
CTRL ACCT DETAIL 1 $500. 00
CTRL ACCT DETAIL 2 $500. 00
TOTAL AMOUNT REQUESTED $1, 000. 00
F3=PRMI' F4=MENU F5=NAI N FO9=DTL F11=LI ST

STEPS: RESULT

The prompt screen appears.
SP105A AUTQOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP105A0 PAYMENT REQUEST STATUS | NQUI RY PROVPT 16: 31: 34
08/ 02/ 2000 T
ENTER
REQUESTOR I D: 0101234 SHORT NAME:  GRAY U
RECI PIENT ID. 0101111 SHORT NAME: GRAY U
AGENCY LOCATI ON CODE/ REG ON: /I SHORT NAME:

ACCOUNT | D: F1R10005
REQUESTOR REFERENCE NUMBER:

REQUEST STATUS: _ (A=APPROVED, C=CANCELED, H=HELD, R=REJECTED,
WEWAREHOUSED, OR LEAVE BLANK FOR ALL)
REQUEST DATE (MM DD CCYY) FROM 08 / 02/ 2000 TGO 08 / 02 / 2000

FA=MENU F5=NAI N
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EXAMPLE FIVE

Thefdloning example shows you how to inquire on payment requests for one Recipient Organization and
one Account ID that has been established with the Remittance Based Payment Request festure within a
given date range.

< One Recipient Organization

< One Account ID

< Date Range
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STEP 1. ACTION

Fill in the prompt screen as shown below and press Enter.

SP105A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP105A0 PAYMENT REQUEST STATUS | NQUI RY PROVPT 16: 31: 34
08/ 02/ 2000 T

ENTER:

REQUESTCR I D 0101234 SHORT NAME: GRAY U
RECIPIENT ID: 0101111 SHORT NAME: GRAY U

AGENCY LOCATI ON CCDE/ REQ ON: /I SHORT NAME:

ACCOUNT | D: F1R10006
REQUESTOR REFERENCE NUMBER:

REQUEST STATUS: _ (A=APPROVED, C=CANCELED, H=HELD, R=REJECTED,
WEWAREHOUSED, OR LEAVE BLANK FOR ALL)
REQUEST DATE (MM DD CCYY) FROM 08 / 02/ 2000 TGO 08 / 02 / 2000

FA=MENU F5=NAI N

STEP 1. RESULT

The following summary screen gppears with al the Payment Request transactions containing draws from
the specified Account 1D in the date range selected.

SP110A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00

SP110A0 PAYMENT REQUEST STATUS SUMVARY | NQUI RY 16: 34: 33

08/ 02/ 2000 T

REQUESTCR | D: 0101234 SHORT NAME:  GRAY U

RECI PIENT I D 0101111 SHORT NAME: GRAY U

AGENCY LOCATI ON CCODE/ REA O\ / SHORT NAME:

ACCOUNT | D F1R10006 REQUESTCR REF NUM

REQUEST STATUS: REQUEST DATE FROM 08/02/2000 TQ 08/ 02/2000

SEL ALC REG ON RO ID REQ DATE  SETTLE DATE TOTAL AMOUNT | TEM STA
_ 11000001/ 0101111 08/02/2000 08/03/2000 $4,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $7,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/ 04/2000 $9,000.00 003 W
_ 11000001/ 0101111 08/02/2000 08/03/2000 $15,000.00 003 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $18,000.00 003 A

F3=PRMI' F4=MENU F5=MAI N F9=ALC F10=RO F11=ACCT
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STEP2: ACTION

Type S and press Enter to sdlect the first payment in the lig.

SP110A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00

SP110A0 PAYMENT REQUEST STATUS SUMVARY | NQUI RY 16: 34: 33

08/ 02/ 2000 T

REQUESTCR | D: 0101234 SHORT NAME:  GRAY U

RECI PI ENT I D: 0101111 SHORT NAME:  GRAY U

ACENCY LOCATI ON CODE/ REA ON: / SHORT NAME:

ACCOUNT | D F1R10006 REQUESTCR REF NUM

REQUEST STATUS: REQUEST DATE FROM 08/02/2000 TQ 08/ 02/2000

SEL ALC REG ON RO I D REQ DATE  SETTLE DATE TOTAL AMOUNT | TEM STA
S 11000001/ 0101111 08/02/2000 08/03/2000 $4,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $7,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/ 04/2000 $9,000.00 003 W
_ 11000001/ 0101111 08/02/2000 08/03/2000 $15,000.00 003 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $18,000.00 003 A

F3=PRMI' F4=MENU F5=NAI N FO9=ALC F10=RO F11=ACCT

STEP 2. RESULT
The following screen gppears with the draw for only the pecified account ID shown.

SP112A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00

SP112A0 PAYMENT REQUEST STATUS | NQUI RY LI ST 16: 36: 03

08/ 02/ 2000 T

AGENCY LOCATI ON CCDE/ REA ON: 11000001 / SHORT NAME: US MONEY

RECI PIENT ID: 0101111 SHORT NAME: GRAY U

REQUEST DATE: 08/ 02/ 2000 SETTLEMENT DATE: 08/03/2000

TOTAL AMOUNT: $4, 000. 00 TOTAL | TEMS: 004

S ALCREGON ROID ACCOUNT ID AMI REQUESTED CURR AVAIL BAL STA

_ 11000001/ 0101111 F1R10006 $1, 000. 00 $83,000.00 A
F3=PRMI' F4A=MENU F5=MAI N F11=SUw
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STEP 3: ACTION

Type the letter Sin the Sfield next to the account-level draw on the list and press Enter to see the detail
informetion.

SP112A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00

SP112A0 PAYMENT REQUEST STATUS | NQUI RY LI ST 16: 36: 03

08/ 02/ 2000 T

ACENCY LOCATI ON CODE/ REG@ ON: 11000001 / SHORT NAME:  US MONEY

RECI PI ENT I D: 0101111 SHORT NAME:  GRAY U

REQUEST DATE: 08/ 02/ 2000 SETTLEMENT DATE: 08/03/2000

TOTAL AMOUNT: $4, 000. 00 TOTAL | TEMS: 004

S ALCREGON RO ID ACCOUNT ID AMI REQUESTED CURR AVAIL BAL STA

S 11000001/ 0101111 F1R10006 $1, 000. 00 $83,000.00 A
F3=PRMI' F4=MENU F5=MAI N F11=SUwM

STEP3: RESULT

Detail on the selected transaction is displayed.

SP111A AUTQVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP111A0 PAYMENT REQUEST DETAI L TRANSACTI ON | NQUI RY 16: 29: 53
08/ 02/ 2000 T

ACGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME:  US MONEY
RECI PI ENT | D. 0101111 SHORT NAME:  GRAY U
REQUESTCR | D 0101234 SHORT NAME: GRAY U
ACCQUNT | D F1R10006 ACTUAL SETTLEMENT DATE: 08/03/2000

REQUEST DATE: 08/02/2000 REQUESTCR REF NUM REQUEST 1

REQUEST TI ME: 15:52: 493 REQUEST AM: $1, 000. 00
FUNDS | MAD:

ACH CYCLE DATE: 08/02/ 2000 ACH CYCLE: A ACH BATCH NUMBER: 000000005

ACH TRACE NUMBER:

DFI ABA NUMBER: 075000022 BANK ACCOUNT NUMBER: 50900087422
DFI  SHORT NAME:

FURTHER CREDI T ABA: FURTHER CREDI T SHORT NAME:

ASAP SEQUENCE NUMBER 08/02/2000 E1Qw87V 000001 000001

REQUEST STATUS: QUEUED TO ACH
USER I D OF REQUEST | NI TI ATOR E1XXX#

F3=PRMI' F4=MENU F5=MAI N F6=RM T F11=LI ST
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STEP 4: ACTION

Press F6=RMIT to view information on remittance codes used in the request againg this account.

SP111A AUTQOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP111A0 PAYMENT REQUEST DETAI L TRANSACTI ON | NQUI RY 16: 29: 53
08/ 02/ 2000 T

ACGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME:  US MONEY
RECI PIENT I D 0101111 SHORT NAME: GRAY U
REQUESTCR | D: 0101234 SHORT NAME: GRAY U
ACCQUNT | D F1R10006 ACTUAL SETTLEMENT DATE: 08/03/2000
REQUEST DATE: 08/02/2000 REQUESTCR REF NUM REQUEST 1

REQUEST TI ME: 15:52: 493 REQUEST AM: $1, 000. 00
FUNDS | MAD:

ACH CYCLE DATE: 08/02/ 2000 ACH CYCLE: A ACH BATCH NUMBER: 000000005

ACH TRACE NUMBER

DFI ABA NUVMBER 075000022 BANK ACCCUNT NUMBER: 50900087422
DFI  SHORT NAME:

FURTHER CREDI T ABA: FURTHER CREDI T SHORT NAME:

ASAP SEQUENCE NUMBER 08/02/2000 E1QW87V 000001 000001

REQUEST STATUS: QUEUED TO ACH
USER I D OF REQUEST | NI TI ATOR E1XXX#

F3=PRMI' F4=MENU F5=MAI N F6=RM T F11=LI ST

STEP4: RESULT

The following screen gppears with the information for the payment request having associated remittance

data.
SP114B AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP114BO PAYMENT REQUEST REM TTANCE DETAI LS 16: 29: 53
08/ 02/ 2000 T
AGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME:  US MONEY
RECI PIENT I D: 0101111 SHORT NAME: GRAY U
REQUESTCR | D 0101234 SHORT NAME:  GRAY U
ACCOUNT ID. F1RL0006 SETTLEMENT DATE: 08/ 03/ 2000

ACCOUNT DETAIL I D:

RECI PI ENT REM TTANCE CODES AMOUNT REQUESTED
HEADER CCDES SUFFI X+CFDA# $1, 000. 00
1234 REM T CCDE 01 $500. 00
1234 REM T CCDE 02 $500. 00
F3=PRMI' F4=MENU F5=MAI N F6=DTL F11=LI ST
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STEPS5: ACTION

Press FA=MENU to return to the Inquiry Menu.

SP114B AUTOMATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP114BO PAYMENT REQUEST ACCOUNT DETAI LS 16: 29: 53
08/ 02/ 2000 T
AGENCY LOCATI ON CODE/ REG O\t 11000001 / SHORT NAVE:  US MONEY

RECI PIENT I D: 0101111 SHORT NAME: GRAY U
REQUESTOR | D: 0101234 SHORT NAME: GRAY U
ACCOUNT ID:  F1R10006 SETTLEMENT DATE: 08/ 03/ 2000
ACCOUNT DETAIL ID:
RECI Pl ENT REM TTANCE CCDES AVOUNT REQUESTED
HEADER CODES SUFFI X+CFDA# $1, 000. 00
1234 REM T CODE 01 $500. 00
1234 REM T CODE 02 $500. 00
F3=PRMI F4=MENU F5=MAI N F6=DTL F11=LI ST
STEP5: RESULT

The Inquiry Menu appears.

SP100A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP100AO I NQUI RY MENU 16: 43: 13

08/02/2000 T

1> PAYMENT REQUEST STATUS | NQUI RY PROVPT
2> ACCOUNT BALANCE | NQUI RY PROVPT
3> ACCOUNT STATEMENT | NQUI RY PROWVPT
4>  AUTHORI ZATI ON TRANSACTI ON | NQUI RY PROVPT
ACCOUNT PRCFI LE | NQUI RY

6> FEDERAL PROGRAM AGENCY | NQUI RY

7> PAYMENT REQUESTOR | NQUI RY

8> RECI PI ENT ORGANI ZATI ON | NQUI RY

9> CFDA | NQUI RY
<10> ALC | NQUI RY
<11> RETURNED PAYMENT | NQUI RY PROVPT
<12> BOOK ENTRY ADJUSTMENT | NQUI RY PROVPT
<13> | NTERSTATE AUTHCRI ZATI ON TRANSFER | NQUI RY PROVPT
<14> SUPER USER | NQUI RY

NNNNNNNNANA
(¢)]
\%

ENTER SELECTI ON NUMBER:
PRESS ENTER
F2=EXI T F5=MAI N
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SECTION 3.2
ACCOUNT BALANCE INQUIRY
This feature dlows you to view the cumulative authorizations, cumulative draws/returned
payment s/book entry adjustments (RP/BE) and the current available balances for your ASAP
Accounts, which is the amount of money available for drawdown. Y ou have the option of requesting

account balance information for a Single account or a group of accounts.

Yaudsohave the option of requested an up-to-the-minute account balance (by leaving the as of date field
blank) or an “as of” account balance inquiry (by specifying adate in the as of date fidd).

Theaumulative authorizations columnisthe sum of dl gpplied increase authorization transactions minus
the sum of al applied decrease authorization transactions.

The cumulative drawsRP/BE is caculated asfollows:

< The sum of any funds returned to ASAP via your financid inditution and classified a
reclassified by an RFC back to the ASAP Account in question

< PLUSthe sum of book entry adjustment increases
< MINUS the sum of approved payment requests (recdl that the amount of a payment request

issubtracted from the available ba ance when the request is approved, even if the funds have not
yet sitled a the recaiving financid inditution)

< MINUS the sum of dl negative draw amounts
< MINUS the sum of book entry adjustment decreases
< MINUS the sum of any fundsreclassified out of an account by an RFC.

The current available balance is cdculated asfollows:
< thendt of thecumulative authorizations reduced by the net amount of the cumulative draws/RP/BE.

! The account balance shown may be negative if an ACH payment request was approved based
on afuture-dated (warehoused) authorization that will be applied on the next business day.

NOTE:
< Column totals gppear at the end of the list of accounts.
< If there is a warehoused authorization for an account(s) on the list, that account(s) will ke

highlighted.
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GUIDE TO EXAMPLES
In this section, users will learn how to use the Account Balance Inquiry feature.
Review the following examples.
Example 1 shows how to request an up-to-the-minute account balance.

Example 2 shows how to request account balances as of a specified date.
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EXAMPLE 1

Use the Account Baance Inquiry feature to inquire on the available baance for multiple accounts.

< One Recipient Organization

< One Federa Agency

< Multiple Accounts
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STEP 1. ACTION

After sdecting menu option 2 from the Inquiry Menu, you will see the Account Baance Inquiry Prompt
screen.  Fill in the prompt screen as shown below and press Enter. Note - leave the Account 1D and as
of date fields blank.

SP115A AUTOMATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP115A0 ACCOUNT BALANCE | NQUI RY PROVPT 16: 39: 14
08/ 02/ 2000 T
REQUESTOR I D 0101234 SHORT NAME:  GRAY U

ENTER
AGENCY LOCATI ON CCDE/ REG O\ 11000001 / SHORT NAME:
RECI PI ENT | D 0101111 SHORT NAME:
ACOOUNT | D:
AS CF: | [/ (MVDD CCYY)

F4=MENU F5=MAI N

STEP1: RESULT

Thefollowing screen gppears with al account balances for criteria pecified on the prompt screen. Note:
the F8=PGDN indicates that there are additiona account balances in this example.

SP120A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP120A0 ACCOUNT BALANCE | NQUI RY DETAI L 16: 40: 58
08/ 02/ 2000 T
AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY
RECI PI ENT I D: 0101111 SHORT NAME: GRAY U
CUMULATI VE CUMULATI VE CURRENT
ACCOUNT I D AUTHORI ZATI ONS DRAWS/ RP/ BE AVAI L BAL
F1R10001 $100, 000. 00 -$17, 500. 00 $82, 500. 00
F1R10002 $100, 000. 00 - $4, 500. 00 $95, 500. 00
F1R10003 $100, 000. 00 -$17, 000. 00 $83, 000. 00
F1R10004 $110, 000. 00 - $14, 000. 00 $96, 000. 00
F3=PRMI' FA=MENU F5=NAI N F8=PGON F9=ALC F10=RO
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Account Baance Inquiry - Example 1

STEP2: ACTION

Press F3=PRMT to return to the Account Balance Inquiry Prompt screen.

SP120A

SP120A0
08/ 02/ 2000

AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS

ACCCOUNT BALANCE | NQUI RY DETAI L

T

AGENCY LOCATI ON CCDE/ REG ON: 11000001 /
RECI PI ENT I D: 0101111

08/ 02/ 00
16: 40: 58

SHORT NAME: US MONEY
SHORT NAME: GRAY U

ENTER

AGENCY LOCATI ON CCDE/ REG ON:

RECI PI ENT | D 0101111

ACCQOUNT | D

AS O _ | _ I

11000001

(MM DD/ CCYY)

FA=MENU F5=NMAI N

I

SHORT NAME:

SHORT NAME:

CUMULATI VE CUMULATI VE CURRENT
ACCOUNT | D AUTHORI ZATI ONS DRAVS/ RP/ BE AVAI L BAL
F1R10001 $100, 000. 00 -$17, 500. 00 $82, 500. 00
F1R10002 $100, 000. 00 -$4, 500. 00 $95, 500. 00
F1R10003 $100, 000. 00 -$17, 000. 00 $83, 000. 00
F1R10004 $110, 000. 00 -$14, 000. 00 $96, 000. 00

F3=PRMI F4=NENU F5=MAI N F8=PGDN F9=ALC F10=RO
STEP2: RESULT
The Account Balance Inquiry screen appears.

SP115A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP115A0 ACCOUNT BALANCE | NQUI RY PROWVPT 16:39: 14
08/ 02/ 2000 T
REQUESTCR ID. 0101234 SHORT NAME: GRAY U
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EXAMPLE 2

Use the Account Balance Inquiry feature to inquire on the available baance as of a specified date for
multiple accounts.

< One Recipient Organization

< One Federa Agency

< Multiple Accounts

< “AsOf Date Specified
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STEP 1. ACTION

Fill in the prompt screen as shown below and press Enter. Note - leave the Account ID field blank.

SP115A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP115A0 ACCOUNT BALANCE | NQUI RY PROWVPT 16: 39: 14
08/ 02/ 2000 T
REQUESTCR ID. 0101234 SHORT NAME: GRAY U

ENTER
AGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME:
RECI PIENT I D 0101111 SHORT NAME:
ACCOUNT | D:
AS OF: 08/01/2000 (MM DD CCYY)

F4=NENU F5=MAI N

STEP1: RESULT

Thefollowing screen appears with al account balances for criteria specified on the prompt screen. Note:
the F8=PGDN indicates that there are additiona account balances in this example.

SP120A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP120A0 ACCCOUNT BALANCE | NQUI RY DETAI L 16: 40: 58
08/ 02/ 2000 T

AGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME:  US MONEY
RECI PI ENT I D. 0101111 SHORT NAME:  GRAY U

AS OF: 08/01/2000

CUMULATI VE CUMULATI VE CURRENT
ACCOUNT | D AUTHCORI ZATI ONS DRAWS/ RP/ BE AVAI L BAL
F1R10001 $50, 000. 00 -$17, 500. 00 $32, 500. 00
F1R10002 $50, 000. 00 - $4, 500. 00 $45, 500. 00
F1R10003 $50, 000. 00 -$17, 000. 00 $33, 000. 00
F1R10004 $61, 000. 00 - $14, 000. 00 $47, 000. 00
F3=PRMI' F4=MENU F5=NAI N F8=PGDN F9=ALC F10=RO
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Account Baance Inquiry - Example 2

STEP2: ACTION

Press FA=MENU to return to the Inquiry Menu.

SP120A
SP120A0
08/ 02/ 2000

AGENCY LOCATI ON CCDE/ REG ON: 11000001 /
RECI PIENT | D: 0101111
AS CF: 08/01/2000

AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS
ACCCOUNT BALANCE | NQUI RY DETAI L
T

08/ 02/ 00
16: 40: 58

SHORT NAME: US MONEY
SHORT NAME: GRAY U

CUMULATI VE CUMULATI VE CURRENT
ACCOUNT | D AUTHORI ZATI ONS DRAWS/ RP/ BE AVAI L BAL
F1R10001 $50, 000. 00 -$17, 500. 00 $32, 500. 00
F1R10002 $50, 000. 00 - $4, 500. 00 $45, 500. 00
F1R10003 $50, 000. 00 -$17, 000. 00 $33, 000. 00
F1R10004 $61, 000. 00 - $14, 000. 00 $47, 000. 00

F3=PRMI F4=MENU F5=MAI N F8=PGDN F9=ALC F10=RO
STEP2: RESULT

The Inquiry Menu appears.

SP100A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP100AO I NQU RY MENU 16: 43: 13

08/02/2000 T

F2=EXIT

1> PAYMENT REQUEST STATUS | NQUI RY PROVPT
2> ACCOUNT BALANCE | NQUI RY PROVPT
3> ACOOUNT STATEMENT | NQUI RY PROVPT
4> AUTHORI ZATI ON TRANSACTI ON | NQUI RY PROVPT
ACCOUNT PROFI LE | NQUI RY
6> FEDERAL PROGRAM AGENCY | NQUI RY
7> PAYMENT REQUESTCR | NQUI RY
8> RECI PI ENT ORGANI ZATI ON | NQUI RY
9> CFDA | NQUI RY
<10> ALC | NQUI RY
<11> RETURNED PAYMENT | NQUI RY PROVPT
<12> BOOK ENTRY ADJUSTMENT | NQUI RY PROVPT

NNNNNNNNANNA
(9)]
\%

<13> | NTERSTATE AUTHCRI ZATI ON TRANSFER | NQUI RY PROVPT

<14> SUPER USER | NQUI RY

ENTER SELECTI ON NUMBER:

PRESS ENTER
F5=MAI N
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SECTION 3.3
ACCOUNT STATEMENT INQUIRY
This feature dlows you to display account statements for any of your ASAP accounts.

The account statement presents the beginning balance, ending balance, and transactions that affected the
account’s available balance for a specified time period. Y ou may request account statements for any
period of up to 93 calendar days in the account’s history, provided the period does not extend beyond
the current date. 'Y ou may review the entire statement history for an account in 93-day increments, from
the date of the first account activity up to the current date.

Transactions displayed indude applied authorizations (increases and decreases), approved payment
requests including negative draws, book entry adjustments, cancellations and classified and
reclassified returned payments (increases and decreases). Account statement transactions appear in
ascending order according to the date and time at which the transactions updated the available
balance.

Authorization transactions that have dtered the account's available balance are shown on the Account
Saement as of the applied date. Authorization transactions effective on afuture date will not gppear on
the Account Statement. Future dated authorizations may be viewed using the Authorization Transaction
Inquiry feature.

A payment transaction is reflected on the Account Statement when the payment request is appr oved.
Aporoved payment requests update the available balance immediately even if funds will be transferred via
ACH. Negative draws and canceled payment requests appear as increases to the available baance.

Book Entry Adjustments, which move funds between ASAP accounts within a given Agency Location
Code/Region, are aso reflected in the Account Statement. Book entry adjustments appear according to
the date on which the adjustment was posted.

Returned Payments are funds returned to the ASAP system by areceiving financid ingtitution. Returned
Payments are shown on the Account Statement on the date the returned payment was classified or
redassfiedby an RFC to the ASAP account. The classified date of areturned payment may or may not
be the same as the date the returned payment was received by the ASAP system. The RFCs have the
dhlity to reclassfy areturned payment if it was incorrectly classfied initidly. Payments reclassfied into an
account will be in the increases column. Payments reclassified out of an account will be in the decreases
column.

! Theaooount Satement may show anegative balance if an ACH payment request was approved
besed on a future-dated (warehoused) authorization that will be applied on the next business day.

The ASAP Guide for Payment Requestors
JUNE 2000 5-45



Inquiry Account Statement Inquiry

SCREEN FIELDSTO NOTE
Thefollowing fields gppear on one or more of the screensiin this Inquiry feature:

< Date Fromand To - refer only to the dates on which a transaction updated the available
balance for an ASAP Account. They do not necessarily mean “effective date’ for authorizations
or “settlement date” for payment requests.

< Type - This column on the account statement indicates the transaction type of an incresse or
decrease to the available balance. Vaduesare:

AU - gpplied authorization transactions
PY - approved payment requests

BE - posted book entry adjustments
RP - classified returned payments

CN - canceled payments

< Effective Date - For authorizations, this is the date the Federd Agency specifies for the
authorization transaction to update the available balance. If prior to the date the transaction was
aatified by theagency, the authorization is applied (baance is updated) ON the date certified. For
payment requests, the effective date is the settlement date.

< AppliedDate - For authorizations, this is the date on which the authorization affected the account
balance. For payment requests, thisis the date the request was gpproved in ASAP.

< Ifthereare any War ehoused authorization(s) for the account being viewed, a message appears
at the bottom of the screen informing the user of that fact.

< Aooount Detail - Associated with Control Account. It may represent projects or programs within
the grant. The grantee will be required to draw a the Account Detall levd, thus providing the
Agency with more specific information how grant funds are being expended.

HOW TO BUILD YOUR INQUIRY

Daamust be entered in the Account ID field, ALC/Region field, Recipient ID field and the From and To
Daesfield in order to build an account statement inquiry. The Account Detail 1D field may be completed
toview activity by account detall for control accounts. If the Account Detall 1D is entered, beginning and
ending acoount belances are not displayed and only transactions related to the account detail are displayed.

The ASAP Guide for Payment Requestors
JUNE 2000 5-46



Inquiry Account Statement Inquiry

GUIDE TO EXAMPLE
In this section, users will learn how to use the Account Statement Inquiry feature.

Review the following example.
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EXAMPLE

Use the Account Statement Inquiry festure to inquire on your account Statement transactions.

< One Account ID
< One Agency Location Code
< One Recipient ID

< Date Range
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Account Statement Inquiry - Example

STEP1: ACTION

Aftar selecting menu option 3 from the Inquiry Menu, you will see the Account Statement Inquiry Prompt
screen. Complete the highlighted fields shown below and press Enter.

SP125A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP125A0 ACCOUNT STATEMENT | NQUI RY PROWMPT 16: 44: 03
08/ 02/ 2000 T
ENTER:
ACCOUNT | D F1R10002
ACCOUNT DETAIL | D
AND  AGENCY LOCATI ON CODE/ REG ON: 11000001 / _ SHORT NAME:
AND RECIPIENT ID. 0101111 SHORT NAME:
AND FROM 08 / 02 / 2000 TO 08/ 02 / 2000
FA=MENU F5=NAI N

STEP 1. RESULT

The following screen gppears showing dl account statement transactions for the criteria specified on the

prompt screen.
SP130A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP130A0 ACCOUNT STATEMENT | NQUI RY 16: 45: 46
08/ 02/ 2000 T
AGENCY LOCATI ON CODE/ REGI O\ 11000001 /  SHORT NAME: US MONEY
RECI PIENT ID: 0101111 SHORT NAME: GRAY U
ACCOUNT | D F1R10002 FROM 08/02/2000 TO 08/02/2000
ACCOUNT DETAI L:
BEG NNI NG DATE: 08/ 02/ 2000
BEG NNI NG BALANCE: $.00
APPL. DATE EFF. DATE TYPE | NCREASES DECREASES
08/02/2000 08/ 02/ 2000 AU $100, 000. 00
08/02/2000 08/ 03/2000 PY $1, 000. 00
08/02/2000 08/ 03/2000 PY $1, 000. 00
08/02/2000 08/ 04/ 2000 PY $2, 500. 00
ENDI NG DATE: 08/ 02/ 2000 ENDI NG BALANCE: $95, 500. 00
F3=PRMI FA=MENU F5=MAI N F11=ACCT
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Account Statement Inquiry - Example

STEP2: ACTION

Press FA=MENU to return to the Inquiry Menu.

SP130A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP130A0 ACCOUNT STATEMENT | NQUI RY 16: 45: 46
08/ 02/ 2000 T
AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY
RECI PIENT I D: 0101111 SHORT NAME: GRAY U
ACCOUNT | D F1R10002 FROM 08/ 02/2000 TO 08/02/2000
ACCOUNT DETAI L:
BEG NNI NG DATE:
08/ 02/ 2000 BEG NNI NG BALANCE: $. 00
APPL. DATE EFF. DATE TYPE | NCREASES DECREASES
08/ 02/ 2000 08/ 02/ 2000 AU $100, 000. 00
08/ 02/ 2000  08/03/2000 PY $1, 000. 00
08/ 02/ 2000 08/ 03/2000 PY $1, 000. 00
08/ 02/ 2000 08/ 04/2000 PY $2, 500. 00
ENDI NG DATE: 08/ 02/ 2000 ENDI NG BALANCE: $95, 500. 00
F3=PRMI' F4=MENU F5=NAI N F11=ACCT

STEP2: RESULT

The Inquiry Menu gppears.

SP100A
SP100A0O
08/ 02/ 2000

F2=EXI'T

AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00

T

ANNNNNNANNANNNA
[4)]
\Y

<13>
<14>

I NQUI RY MENU 16: 46: 51

PAYMENT REQUEST STATUS | NQUI RY PROVPT
ACCOUNT BALANCE | NQUI RY PROVPT

ACCOUNT STATEMENT | NQUI RY PROVPT

AUTHOR! ZATI ON TRANSACTI ON | NQUI RY PROVPT
ACCOUNT PROFI LE | NQUI RY

FEDERAL PROGRAM AGENCY | NQUI RY

PAYMENT REQUESTOR | NQUI RY

RECI Pl ENT ORGANI ZATI ON | NQUI RY

CFDA | NQUI RY

ALC | NQUI RY

RETURNED PAYMENT | NQUI RY PROVPT

BOOK ENTRY ADJUSTMENT | NQUI RY PROVPT

| NTERSTATE AUTHORI ZATI ON TRANSFER | NQUI RY PROVPT
SUPER USER | NQUI RY

ENTER SELECTI ON NUMBER:
PRESS ENTER

F5=MAI N
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SECTION 34
AUTHORIZATION TRANSACTION INQUIRY

This feaure dlows you to display information on dl authorization transactions affecting your ASAP
Accountsin a pecified date range.

The user may inquire on dl authorizations enter ed during the date range specified, regardless of whether
the authorizations became effective during that time. The prompt screen can be used to specify one or
more accounts. Based upon the criteria specified on the prompt screen, the AUTHORIZATION
TRANSACTION SUMMARY INQUIRY SCREEN isdisplayed. The user may sdlect an authorization
transaction from the summary screen on which to view detailed information.

SCREEN FIELDSTO NOTE
Thefollowing fields gppear on one or more of the screensin this Inquiry festure,

Autharization Date - Date that authorization was entered into syssem. Rangeisless than or equa to 93
days.

Effective Date - The date the Federal Agency specifies for the authorization transaction to updeate the
avalable balance. If prior to current date, authorization is applied (balance is updated) ON the current
date. See"Applied Date'.

Applied Date - The goplied date for authorization transactions is the date in which the authorization
affected the account baance. This is usudly the date on which the Federd Agency certified the
authorization.

STA - Indicates the satus of each authorization: "A" for gpplied, "U" for uncertified, and "W" for
warehoused, “R” for Regjected.

I/D - Indicates whether the authorization amount will be an increase (1), or adecrease (D).
HOW TO BUILD YOUR INQUIRY
Inorder to view the authorization information for an ASAP account, you must specify avaid combination
?P:éAgency L ocation Code/ Region of the Federd Agency providing funds,
the Recipient ID of the Recipient Organization usng the funds, and

the Authorization Date To - From - used to identify the date range the funds were authorized.
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GUIDE TO EXAMPLE

In this section, userswill learn how to use the Authorization Transaction Inquiry fegture.
Review the following example.
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Inquiry Authorization Transaction Inquiry - Example

EXAMPLE

Use the Authorization Transaction Inquiry feature to inquire on the authorized transactions made for a
specific Recipient Organization - Federa Agency combination.

< One Recipient Organization

< One Federa Agency

< Multiple Accounts
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STEP 1. ACTION

After sdecting menu option 4 from the Inquiry Menu, you will see the Authorization Transaction Inquiry
Prompt screen. Complete the highlighted fields shown below and press Enter.

SP135A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00

SP135A0 AUTHORI ZATI ON TRANSACTI ON | NQUI RY PROVPT 16: 48: 02

08/ 02/ 2000 T

ENTER:

AGENCY LOCATI ON CCDE/ REG ON: 11000001 / _ SHORT NAME:

RECI PIENT ID: 0101111 SHORT NAME:

ACCOUNT | D

GROUP | D

AGENCY REFERENCE NUVBER:

AUTHORI ZATI ON DATE ~ FROM 08 / 02 / 2000 TO 08/ 02 / 2000
FA=MENU F5=NAI N

STEP1: RESULT

The fdlomMng screen gppears with dl the Authorization Transaction Summary information for the criteria
gpecified on the prompt screen.

SP140A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP140A0 AUTHCORI ZATI ON TRANSACTI ON SUMVARY | NQUI RY 16: 49: 59
08/ 02/ 2000 T

AGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME: US MONEY
RECI Pl ENT I D 0101111 SHORT NAME: GRAY U

AGENCY REFERENCE NUMBER:
AUTHORI ZATI ON DATE FROM 08/ 02/ 2000 TO 08/02/ 2000

S GROWP ACCOUNT | D AUTHCRI ZATI ON AMT |/ D EFFECT DIE STA
_ INQUIRY F1R10001 $ 100, 000. 00 | 08/02/2000 A
_ INQUIRY F1R10002 $ 100, 000. 00 | 08/02/2000 A
_ INQUIRY F1R10003 $ 100, 000. 00 | 08/02/2000 A
_ INQUIRY F1R10004 $ 110, 000. 00 | 08/02/2000 A
F3=PRMI' FA=MENU F5=NAI N FO9=ALC F10=RO
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STEP2: ACTION

Typethe letter Siin the select field next to the authorization transaction for which you want to see detailed
information and press Enter.

SP140A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP140A0 AUTHORI ZATI ON TRANSACTI ON SUMVARY | NQUI RY 16: 49: 59
08/ 02/ 2000 T

AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY
RECI PI ENT I D: 0101111 SHORT NAME: GRAY U

AGENCY REFERENCE NUVBER:
AUTHORI ZATI ON DATE FROM 08/ 02/ 2000 TGO 08/02/2000

S GROUP ACCOUNT | D AUTHORI ZATI ON AMI! |/ D EFFECT DTE STA
S I NQUI RY F1R10001 $ 100, 000. 00 | 08/02/2000 A
_ INQUIRY F1R10002 $ 100, 000. 00 | 08/02/2000 A
_ INQUIRY F1R10003 $ 100, 000. 00 | 08/02/2000 A
_ I NQUIRY F1R10004 $ 110, 000. 00 | 08/02/2000 A
F3=PRMI' F4=MENU F5=NAI N F9=ALC F10=RO

STEP2: RESULT

The following screen appears with the detailed information for the selected authorization transaction.

SP141A AUTOVMATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP141A0 AUTHORI ZATI ON TRANSACTI ON DETAI L | NQUI RY 16: 51: 37
08/ 02/ 2000 T

AGENCY LOCATI ON CODE/ REGI ON: 11000001 / SHORT NAME: US MONEY
RECI PIENT I D: 0101111 SHORT NAME: GRAY U

ACCOUNT I D: F1R10001
GROUP I D: | NQUI RY
AGENCY REFERENCE NUMBER:

AUTHORI ZATI ON AMOUNT:  $ 100, 000. 00 | NCREASE/ DECREASE | ND: |
EFFECTI VE DT: 08/02/2000 APPLI ED DT: 08/02/2000 CERTI FY DT: 08/02/2000
AUTHORI ZATI ON SEQUENCE NUMBER: 08/ 02/ 2000 E1QwW287V 000001 000001 15:40:20

AUTHORI ZATI ON STATUS: A
REJECT REASON:

I NI TI ATOR:  E1XXX0# CERTI FI ER:  T1XXX0#

F3=PRMI' F4=MENU F5=MAI N F11=LI ST
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STEP 3: ACTION

Press F11=LIST to return to the Authorization Summary Inquiry screen.

SP141A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS
SP141A0 AUTHORI ZATI ON TRANSACTI ON DETAI L | NQUI RY
08/ 02/ 2000 T

AGENCY LOCATI ON CCDE/ REG ON: 11000001 /

ACCOUNT | D F1R10001
GROUP I D I NQURY
ACENCY REFERENCE NUMBER:

AUTHCRI ZATI ON STATUS: A
REJECT REASON:

08/ 02/ 00
16: 51: 37

SHORT NAME: US MONEY
RECI PIENT ID: 0101111 SHORT NAME: GRAY U

AUTHORI ZATI ON AMOUNT:  $ 100, 000. 00 | NCREASE/ DECREASE | ND: |
EFFECTI VE DI: 08/ 02/2000 APPLIED DT: 08/02/2000 CERTIFY DT:
AUTHORI ZATI ON SEQUENCE NUMBER: 08/ 02/ 2000 E1QWR87V 000001 000001 15:40: 20

08/ 02/ 2000

INITIATOR  ELXXXO# CERTI FI ER T1XXX0#
F3=PRMI F4=MENU F5=NAI N F11=LI ST
STEP 3. RESULT
The following screen gppears, dlowing for the selection of another transaction.
SP140A AUTQVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP140A0 AUTHORI ZATI ON TRANSACTI ON' SUMVARY | NQUI RY 16: 52: 15
08/ 02/ 2000 T

AGENCY LOCATI ON CODE/ REG ON: 11000001 /

AGENCY REFERENCE NUMBER
AUTHORI ZATI ON DATE FROM 08/ 02/ 2000 TGO 08/02/2000

S GROUP ACCOUNT | D AUTHORI ZATI ON AMI |/ D EFFECT DTE
_ I NQUIRY F1R10001 $ 100, 000.00 | 08/02/2000
_ INQUIRY F1R10002 $ 100, 000.00 | 08/02/2000
_ INQUIRY F1R10003 $ 100, 000.00 | 08/02/2000
_ INQUIRY F1R10004 $ 110, 000.00 | 08/02/2000
F3=PRMI' F4=MENU F5=NAI N F9=ALC F10=RO

SHORT NAME: US MONEY
RECI PI ENT I D: 0101111 SHORT NAME: GRAY U

STA

A

A
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STEP 4: ACTION

Press FA=MENU to return to the Inquiry Menu.

AGENCY LOCATI ON CCDE/ REG ON: 11000001 /

SP140A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP140A0 AUTHORI ZATI ON TRANSACTI ON SUMVARY | NQUI RY 16:52: 15
08/ 02/ 2000 T

SHORT NAME: US MONEY

RECI PI ENT | D: 0101111 SHORT NAME: GRAY U
AGENCY REFERENCE NUVBER:
AUTHORI ZATI ON DATE FROM 08/ 02/2000 TO 08/ 02/ 2000
S CGROWP ACCOUNT | D AUTHOR! ZATI ON' AMT | / D EFFECT DTE STA
I NQUIRY F1R10001 $ 100, 000.00 | 08/02/2000 A
_ I NQUIRY F1R10002 $ 100,000.00 | 08/02/2000 A
_ INQURY F1R10003 $ 100,000.00 | 08/02/2000 A
I NQUIRY F1R10004 $ 110,000.00 | 08/02/2000 A
F3=PRMI F4=MENU F5=MAI N F9=ALC F10=RO
STEP4: RESULT
The Inquiry Menu appears.
SP100A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP100A0O | NQUI RY MENU 16: 53: 33
08/ 02/ 2000 T
< 1> PAYMENT REQUEST STATUS | NQUI RY PROVPT
< 2> ACCOUNT BALANCE | NQUI RY PROVPT
< 3> ACCOUNT STATEMENT | NQUI RY PROVPT
< 4> AUTHORI ZATI ON TRANSACTI ON | NQUI RY PROVPT
< 5> ACCOUNT PROFILE | NQUI RY
< 6> FEDERAL PROGRAM AGENCY | NQUI RY
< 7> PAYMENT REQUESTOR | NQUI RY
< 8> REC PI ENT ORGAN ZATI ON | NQUI RY
< 9> CFDA | NQUI RY
<10> ALC | NQUI RY
<11> RETURNED PAYMENT | NQUI RY PROVPT
<12> BOOK ENTRY ADJUSTMENT | NQUI RY PROVPT
<13> | NTERSTATE AUTHORI ZATI ON TRANSFER | NQUI RY PROVPT
<14> SUPER USER | NQUI RY

F2=EXI T

ENTER SELECTI ON NUMBER:
PRESS ENTER
F5=MAI N
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SECTION 35
ACCOUNT PROFILE INQUIRY
Each ASAP Account has a profile in the syssem containing information about the account. The profiles
aecregted and maintained by the Federd Agency administering the associated program(s). The Account
Profile Inquiry feeture dlows you to view the profile for any of your ASAP Accounts.
HOW TO BUILD YOUR INQUIRY
In order to view the profile for an ASAP Account, you must specify avaid combination of:
< the Agency L ocation Code/ Region of the Federd Agency providing funds,

< the Recipient I D of the Recipient Organization usng the funds, and

< the Account 1D used to identify and track the funds.

SCREEN FIELDSTO NOTE

Inaddtiontothe three elements used to identify each ASAP Account (Agency L ocation Code/ Region,
Recipient ID, and Account 1D), each account profile contains some or dl of the following items:

< Account Description - A title or other description of the ASAP Account as entered by the
Federd Agency.

< Account Status Indicator - There are three possible Account Statuses:

Open - The account is avalable and active, which means that payment requests, authorization
transactions, returned payments, and book entry adjustments may be processed againgt it.

Suspended - Payment activity is on hold. Inquiries may be made on the account, and returned
payments and authorization transactions are alowed, but payment requests and book entry
adjustments will not be accepted.

Qosed - The account is no longer open. Inquiries may be made on the account, but no payment
requests, authorization transactions, returned payments, or book entry adjustments are allowed
agang it.
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< Budget Period End Date - Allows the Federa Agenciesto record the date up to which expenses
rdaed to this program may be incurred by the Recipient. Thisis drictly an information fied, used
a the discretion of the Federal Agency.

< Requestor 1D - The Payment Requestor specified in the account profile is the only organization
authorized to draw funds from this ASAP Account.

< Control Account - used by the Federd Agency to specify if the account is a control account.
Contrd accountsrequire payment requests to be made at an account detall level versus the account
level. Account details may represent projects, programs, or budgetary line items.
If the account is a control account, then the Account Details for the account can be seen by
pressing FO. If the account is not a control account, F9 is not displayed.

< ASAP1031 Indicator - used by the Federd Agency to specify whether payment requests against
theaocoount may be initiated by 1031 wire messages by an authorized financid inditution. The use
of 1031 wire messages in ASAP is limited to Federd programs operating in a checks-paid
evironment, where afinancia inditution serves as the payment requestor drawing funds to cover
checks paid by it on behaf of a Federd Agency. Anindicator of Y means 1031 wire messages
are dlowed for payments against an ASAP Account, and an indicator of N means they are not.

< Group I D - The Federd Agency maintaining this ASAP Account may assgn Group IDsto their
accounts at their discretion to group related accounts. Group IDs have no effect on ASAP
Accounts for payment request purposes.

< BeginDate - may be used by the Federd Agency to indicate the date on which the grant period
starts.

< End Date - may be used by the Federd Agency to indicate the date on which the grant period
ends If an End Date isindicated on an account profile, the Account Status automatically changes
to Suspended on the day following the End Date, and no payment requests may be made against
that account after the End Date. However, the system dlows payment requests to be made up
to and including the End Date for settlement on the End Date or on afuture date.

< CMIA Indicator - may be used by the Federd Agency to specify whether the ASAP Account
(Y)isor (N) isnot covered by the Cash Management Improvement Act (CMIA).

< CFDA Number - may be used by the Federa Agency to indicate the Catdog of Federa
Domestic Assistance (CFDA) Number associated with this ASAP Account.

< Create Date - the date stamp assigned by the system when the account profile is created.

< Tatal Edimated Grant Amount - may be used by the Federa Agency to indicate the estimated
total grant award.
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< Cumulative Authorized Amount - the net of al authorization activity for the account. It equals
the sum of dl applied increase authorizations minus al goplied decrease authorizations.

< Available Balance - the net of dl transaction activity againg the account. It includes the
aumulaiveathorized amount, plus returned payments, plus book entry increases, minus approved
payment requests, minus book entry decreases.

< Payment Warehousel ndicator - may be used by the Federd Agency to prevent a payment from
being warehoused against the ASAP account.

< Book Entry Adjustment - used by the Federa Agency to indicate if book entry adjustments may
be made against an ASAP account. Book entry adjustments enable a payment requestor a
Federdl Agency to correct errors between ASAP accounts that share the same Agency Location
Code/ Region. If arequestor drew from account A and should have drawn from account B, the
Book entry adjustment feature would be used to credit the money back to A and debit it out of B.
Book entry adjustments aways result in a net zero transaction.

< Agency Review/Maximum Draw Parameters - Agency Review may be set by the Federd
Agency so that draws equd to or greater than the designated threshold amount are held until the
Agay approves or rgectsthem. Maximum Draw Amount is an additiond system edit specified
by the Federd Agency so that draws against the account cannot exceed the designated daily,
monthly, quarterly or total maximum draw amounts. If a Federal Agency has specified Agency
Review and/or Maximum Draw Amount parameters for an account, there will be an F8 function
key on the Account Profile Inquiry screen to alow you to view the parameters. |If the account is
not et to Agency Review or Maximum Draw, there will be no F8 function key on the Account
Profile

GUIDE TO EXAMPLE
In this section, userswill learn how to use the Account Profile Inquiry fegture.

Review the following examples.
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EXAMPLE ONE

Use the Account Profile Inquiry to view the profile for any of your ASAP accounts.

< One Agency Location Code
< One Recipient ID

< Account ID
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STEP 1. ACTION

After sdlecting menu option 5 from the Inquiry Menu, you will see the Account Profile Inquiry screen
Complete the highlighted fields shown below and press Enter.

SPO65A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP065A0 ACCOUNT PRCFI LE | NQUI RY 16:54: 34
08/ 02/ 2000 T

AGENCY LOCATI ON CODE/ REG O\ 11000001 / SHORT NAME:

RECI PIENT ID: 0101111 SHORT NAME:

ACCOUNT | D: F1IR10003__

ACCOUNT DESCRI PTI O\ CTRL ACCT (Y/N)
ACCT STATUS | NDI CATOR (Q' S/ O): ASAP 1031 (Y/'N)
REQUESTCR | D: PYMNT WAREHOUSE | NI Y/ N)
GROP I Dx CFDA NUMBER ALLOWBE ADJ (Y/N)
BEG N DATE: / / END DATE: / / CM A | NDI CATCR (Y/N)
CREATE DATE: BUDGET PERI OD END DATE: / /

TOTAL ESTI NATED GRANT AMOUNT:
CUMULATI VE AUTHCORI ZED AMOUNT:
AVAI LABLE BALANCE:

FA=MENU F5=NMAI N

STEP 1. RESULT

The Account Profile Inquiry screen gppears with the information about the inquired account displayed.
Y ou will just remain on this screen to go to the next example.

SPO65A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SPO65A0 ACCOUNT PRCFI LE | NQUI RY 16: 55: 46
08/ 02/ 2000 T

AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY

RECI PI ENT ID: 0101111 SHORT NAME: GRAY U

ACCOUNT | D: F1R10003

ACCOUNT DESCRI PTI ONf ACCOUNT 3 CTRL ACCT (Y/N) N
ACCT STATUS | NDI CATOR (Q'S/IC): O ASAP 1031 (Y/N) N
REQUESTCR | D 0101234 PYMNT WAREHOUSE | ND( Y/ N) Y
GROUP 1D | NQUIRY CFDA NUMBER ALLONBE ADJ (Y/N) Y
BEG N DATE: 08/ 02/ 2000 END DATE: 11/ 15/ 2000 CM A | NDI CATCR (Y/N) N
CREATE DATE: 08/ 02/ 2000 BUDGET PERI OD END DATE: 09/ 30/ 2000

TOTAL ESTI MATED GRANT AMOUNT: $0. 00
CUMULATI VE AUTHORI ZED AMOUNT: $100, 000. 00
AVAI LABLE BALANCE: $83, 000. 00

FA=MENU F5=NAI N
10009 | NQUI RY SUCCESSFUL.
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EXAMPLE TWO

Use the Account Profile Inquiry to view the profile for any of your ASAP accounts.

< One Agency Location Code
< One Recipient ID

< Account ID for Control Account
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STEP 1. ACTION

Enter the account 1D as shown below and press Enter.

SPO65A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SPO65A0 ACCCOUNT PROFI LE | NQUI RY 13:41: 00
08/ 03/ 2000 T

AGENCY LOCATI ON CODE/ REG O\ 11000001 / SHORT NAME:

RECI PIENT I D: 0101111 SHORT NAME:

ACCOUNT | D FIR10001

ACCOUNT DESCRI PTI ON: CTRL ACCT (Y/N)
ACCT STATUS | NDI CATCR (O S/ O): ASAP 1031 (Y/'N)
REQUESTCR | D: PYMNT WAREHOUSE | ND( Y/ N)
GROP | D. CFDA NUMVBER ALLOW BE ADJ (Y/N)
BEG N DATE: / / END DATE: / / CM A | NDI CATCR (Y/ N)
CREATE DATE: BUDGET PERI OD END DATE: / /

TOTAL ESTI MATED GRANT AMOUNT:
CUMULATI VE AUTHCORI ZED AMOUNT:
AVAI LABLE BALANCE:

FA=MENU F5=NAI N

STEP 1. RESULT

The Account Profile Inquiry screen appears with the information about the inquired account displayed.
Based onthe“Y” ligted by the CTRL ACCT flag and the FO9=DTL key listed on the bottom of the
screen, it Sgnifiesthat thisis a control account.

SPO65A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SPO65A0 ACCQUNT PROFI LE | NQUI RY 13:43:51
08/ 03/ 2000 T

AGENCY LOCATI ON CCDE/ REG O\ 11000001 / SHORT NAME: US MONEY

RECI PI ENT I D: 0101111 SHORT NAME: GRAY U

ACCOUNT | D: F1R10001

ACCOUNT DESCRI PTI ON: ACCOUNT 1 CTRL ACCT (Y/N) Y
ACCT STATUS | NDI CATOR (O'S/Q): O ASAP 1031 (Y/N) N
REQUESTCR | D 0101234 PYMNT WAREHOUSE | N(Y/N) Y
GROUP I D | NQUIRY CFDA NUVBER ALLOVBE ADJ (Y/N) Y
BEG N DATE: 08 / 02 / 2000 END DATE: / / CM A | NDI CATCR (Y/ N)
CREATE DATE: 08/ 02/ 2000 BUDGET PERI OD END DATE: / /

TOTAL ESTI MATED GRANT AMOUNT: $0. 00
CUMULATI VE AUTHORI ZED AMOUNT: $100, 000. 00
AVAI LABLE BALANCE: $81, 500. 00

FA=MENU F5=MAI N F9=DTL
10009 | NQUI RY SUCCESSFUL.
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STEP2: ACTION

Press F9=DTL to inquire on the account details assgned to this account.

SPO65A AUTQVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP065A0 ACCOUNT PROFI LE | NQUI RY 13: 43: 51
08/ 03/ 2000 T
AGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME:  US MONEY
RECI PIENT I D 0101111 SHORT NAME: GRAY U
ACCOUNT | D F1R10001
ACCOUNT DESCRI PTI ON: ACCOUNT 1 CTRL ACCT (Y/N) Y
ACCT STATUS | NDI CATOR (O'S/Q): O ASAP 1031 (Y/N) N
REQUESTCR | D 0101234 PYMNT WAREHOUSE | N(Y/N) Y
GROWP I D | NQUIRY CFDA NUMVBER: ALLONBE ADJ (Y/N) Y
BEG N DATE: 08 / 02 / 2000 END DATE: / / CM A | NDI CATCR (Y/N)
CREATE DATE: 08/ 02/ 2000 BUDGET PERI OD END DATE: / /
TOTAL ESTI MATED GRANT AMOUNT: $0. 00
CUMULATI VE AUTHORI ZED AMOUNT: $100, 000. 00
AVAI LABLE BALANCE: $81, 500. 00

F4=NENU F5=MAI N F9=DTL
10009 | NQUI RY SUCCESSFUL.

STEP 2. RESULT
The Account Detail Inquiry screen appears.
SPO67A AUTQVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP067A0 ACCOUNT DETAI L | NQUI RY 13: 49: 58
08/ 03/ 2000 T
AGENCY LOCATI ON CODE/ REGI ON: 11000001 / SHORT NAME:  US MONEY
RECI PIENT I D 0101111 SHORT NAME: GRAY U
ACCOUNT | D F1R10001 AVAI LABLE BALANCE: $81, 500. 00
ACCOUNT DESCRI PTI O\t ACOOUNT 1
TOTAL CUMULATI VE DRAWLIM T: $100, 000. 00
ACCOUNT DETAIL ID STATUS CUMULATI VE CUMULATI VE
(Q'S/Q DRAW LIM T DRAVS/ BE/ RP TO DATE

ACCOUNT DETAIL 1 o] $50, 000. 00 $9, 000. 00-
ACCOUNT DETAIL 2 o] $50, 000. 00 $9, 500. 00-

FA=NENU F5=MAI N F11=ACCT
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STEP 3: ACTION

Press F11=ACCT to return to the Account Profile Inquiry screen.

SPO67A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00

SP067A0 ACCQUNT DETAI L | NQUI RY 13:49: 58

08/ 03/ 2000 T

AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY

RECI PIENT ID: 0101111 SHORT NAME: GRAY U

ACCOUNT | D: F1R10001 AVAI LABLE BALANCE: $81, 500. 00

ACCOUNT DESCRI PTI ON: - ACCOUNT 1

TOTAL CUMULATI VE DRAWLIM T: $100, 000. 00

ACCOUNT DETAIL 1D STATUS CUMULATI VE CUMULATI VE
(@sQ DRAWLIM T DRAWS/ BE/ RP TO DATE

ACCOUNT DETAIL 1 O] $50, 000. 00 $9, 000. 00-

ACCOUNT DETAIL 2 O] $50, 000. 00 $9, 500. 00-
FA=MENU F5=NAI N F11=ACCT

STEP3: RESULT

The Account Profile Inquiry screen is displayed.

TOTAL ESTI MATED GRANT AMOUNT: $0. 00
CUMULATI VE AUTHORI ZED AMOUNT: $100, 000. 00
AVAI LABLE BALANCE: $81, 500. 00

FA=MENU F5=NAI N FO=DTL
10009 | NQUI RY SUCCESSFUL.

SPO65A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP065A0 ACCOUNT PROFI LE | NQUI RY 13: 43: 51
08/ 03/ 2000 T

AGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME:  US MONEY

RECI PIENT I D 0101111 SHORT NAME: GRAY U

ACCOUNT | D: F1R10001

ACCOUNT DESCRI PTI O\t ACCOUNT 1 CTRL ACCT (Y/IN) Y
ACCT STATUS | NDI CATOR (O'S/C): O ASAP 1031 (Y/N) N
REQUESTCR | D 0101234 PYMNT WAREHOUSE | ND(Y/N) Y
GROUP 1D | NQUIRY CFDA NUMBER ALLONWBE ADJ (Y/N) Y
BEG N DATE: 08 / 02 / 2000 END DATE: / / CM A | NDI CATCR (Y/N)
CREATE DATE: 08/ 02/ 2000 BUDGET PERI OD END DATE: / /
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EXAMPLE THREE

Use the Account Profile Inquiry to view the profile for any of your ASAP accounts.

< One Agency Location Code
< One Recipient ID

< Account 1D which has Agency Review CriteridMaximum Draw Limits
associated with it
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Account Profile Inquiry - Example 3

STEP 1. ACTION

Enter the account 1D as shown below and press Enter.

TOTAL ESTI MATED GRANT AMOUNT:
CUMULATI VE AUTHCORI ZED AMOUNT:
AVAI LABLE BALANCE:

FA=MENU F5=NAI N

SPO65A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP065A0 ACCOUNT PRCFI LE | NQUI RY 14: 16: 03
08/ 03/ 2000 T

AGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME:

RECI PI ENT I D. 0101111 SHORT NAME:

ACCOUNT | D F1R10002

ACCOUNT DESCRI PTI ON: CTRL ACCT (Y/'N)

ACCT STATUS | NDI CATOR (Q' S/ O): ASAP 1031 (Y/N)
REQUESTCR | D: PYMNT WAREHOUSE | ND( Y/ N)
GROP | D. CFDA NUVBER ALLOW BE ADJ (Y/N)

BEG N DATE: / / END DATE: / / CM A | NDI CATCR (Y/N)
CREATE DATE: BUDGET PER OD END DATE: / /

STEP1: RESULT

The Account Prafile Inquiry screen gppears with information about the inquired account displayed. The
account has Agency Review Criteriaand/or Maximum Draw Limits associated with it which is indicated
by the F8=REV function key at the bottom of the screen.

CUMULAT
AVAI LAB

1 0009

ACGENCY LOCATI ON CODE/ REG ON: 11000001 /

SHORT NAME: US MONEY

RECI PI ENT I D. 0101111 SHORT NAME: GRAY U
ACCOUNT | D F1R10002

ACCOUNT DESCRI PTI ON: - ACCOUNT 2 CTRL ACCT (Y/N)
ACCT STATUS | NDI CATOR (O'S/IQ): O ASAP 1031 (Y/'N)
REQUESTCR | D 0101234 PYMNT WAREHOUSE | ND( Y/ N)
GROUP I D | NQUIRY CFDA NUVBER ALLOW BE ADJ (Y/N)
BEG N DATE: 08 / 02 / 2000 END DATE: / / CM A | NDI CATCR (Y/ N)
CREATE DATE: 08/ 02/ 2000 BUDGET PER OD END DATE: / /

TOTAL ESTI MATED GRANT AMOUNT: $0. 00

| VE AUTHORI ZED AMOUNT: $100, 000. 00
LE BALANCE: $95, 500. 00

FA=MENU F5=MAI N F8=REV
I NQUI RY SUCCESSFUL.

SPO65A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SPO65A0 ACCOUNT PROFI LE | NQUI RY 14:37: 24
08/ 03/ 2000 T

<<zZ2Zz
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STEP2: ACTION

Pressthe F8=REV function key to inquire on Agency Review Criteriaand/or Maximum Draw Limit
parameters which are associated with this account.

SPO65A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP065A0 ACCOUNT PRCFI LE | NQUI RY 14:37: 24
08/ 03/ 2000 T

AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY

RECI PIENT ID: 0101111 SHORT NAME: GRAY U

ACCOUNT | D: F1R10002

ACCOUNT DESCRI PTI O\t ACCOUNT 2 CTRL ACCT (Y/N) N
ACCT STATUS | NDI CATOR (Q'S/IC): O ASAP 1031 (Y/N) N
REQUESTCR | D 0101234 PYMNT WAREHOUSE | ND( Y/ N) Y
GROUP 1D | NQUIRY CFDA NUMBER ALLONBE ADJ (Y/N) Y
BEG N DATE: 08 / 02 / 2000 END DATE: / / CM A | NDI CATCR (Y/N)
CREATE DATE: 08/ 02/ 2000 BUDGET PERI OD END DATE: / /

TOTAL ESTI MATED GRANT AMOUNT: $0. 00
CUMULATI VE AUTHORI ZED AMOUNT: $100, 000. 00
AVAI LABLE BALANCE: $95, 500. 00

F4=MENU F5=MAI N F8=REV
10009 | NQUI RY SUCCESSFUL.

STEP2: RESULT

The Account Profile - Agency Review/Maximum Draw Parameters screen appears which indicates the
Agency Review Criteria and Maximum Draw Amounts which are associated with this account.
Pressng F7=PREV returns the inquirer back to the previous Account Profile Inquiry screen.

SPO66A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SPO66A0O ACCOUNT PROFI LE - AGENCY REVI EW NMAXI MUM DRAW PARAMETERS 14: 43: 48
08/ 03/ 2000 T

AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY

RECI PIENT ID: 0101111 SHORT NAME: GRAY U

ACCOUNT | D: F1R10002

LEVEL AT WH CH REVI EW CRI TERI A ARE SET: ACCOUNT | D
THRESHOLD:  $5, 000. 00 CRI TERI A ENTEREDY LAST MODI FI ED BY: ELXXX0#

MAXI MUM DRAW AMOUNTS:
DAl LY: $7, 500. 00 MONTHLY: $10, 000. 00
QUARTERLY: $25, 000. 00 TOTAL: $100, 000. 00
DRAW AMOUNTS ENTEREDY LAST MODI FI ED BY: ELXXX#

FA=MENU F5=NAI N F7=PREV
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STEP 3: ACTION

Press F4=Menu to return to the Inquiry Menu.

SPO66A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP066A0 ACCOUNT PROFI LE - NMAXI MUM DRAW PARAMETERS 14:43: 48
08/ 03/ 2000 T

AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY

RECI PIENT ID: 0101111 SHORT NAME: GRAY U

ACCOUNT | D: F1R10002

LEVEL AT WH CH REVI EW CRI TERI A ARE SET: ACCOUNT | D
THRESHOLD: $5, 000. 00 CRI TERI A ENTEREDY LAST MODI FI ED BY: ELXXX0#

MAXI MUM DRAW AMOUNTS:
DAl LY: $7, 500. 00 MONTHLY: $10, 000. 00
QUARTERLY: $25, 000. 00 TOTAL: $100, 000. 00
DRAW AMOUNTS ENTEREDY LAST MODI FI ED BY: E1XXX0#

F4=MENU F5=MAI N F7=PREV

STEP3: RESULT

The Inquiry Menu appears.

SP100A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP100A0 I NQUI RY MENU 14:51: 57
08/ 03/ 2000 T

1> PAYMENT REQUEST STATUS | NQUI RY PROVPT

2> ACCOUNT BALANCE | NQUI RY PROVPT

3> ACCOUNT STATEMENT | NQUI RY PROVPT

4> AUTHORI ZATI ON TRANSACTI ON | NQUI RY PROVPT
5> ACCOUNT PROFI LE | NQUI RY

6> FEDERAL PROGRAM AGENCY | NQUI RY

7> PAYMENT REQUESTCR | NQUI RY

8> RECI PI ENT ORGANI ZATI ON | NQUI RY

9> CFDA | NQUI RY

<10> ALC | NQUI RY

<11> RETURNED PAYMENT | NQUI RY PROVPT

<12> BOOK ENTRY ADJUSTMENT | NQUI RY PROVPT
<13> | NTERSTATE AUTHORI ZATI ON TRANSFER | NQUI RY PROVPT
<14> SUPER USER | NQUI RY

ANNNNNNNANNANA

ENTER SELECTI ON NUMVBER
PRESS ENTER
F2=EXIT F5=MAI N
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SECTION 3.6
FEDERAL AGENCY INQUIRY
This feature dlows you to view a Federa Agency profilein ASAP.

Profile information is obtained during the enrollment process when the Federd Agency completes the
forms contained in the enrollment package. RFC personnd review the enrollment package to ensure
completeness and enter the necessary information into the ASAP sysem. The Federal Agency is
required to notify the RFC of any profile changes asthey arise.

HOW TO BUILD YOUR INQUIRY

Each Federd Agency isidentified in ASAP by aunique Agency L ocation Code (ALC) consisting of
8 digitsand a 2 digit Region Code, if gpplicable. To view the profile for an agency, typethe
ALC/Region in the corresponding field and press Enter.

SCREEN FIELDSTO NOTE

The Federd Agency profileincludesthe full organization name, addr ess, contact per sonnel, and
certifying official. The profile dso indicates the Federd Agency's Short Name, which isthe
abbreviaion used to identify it on payment remittance information and various on-line screens.

In addition to the descriptive information outlined above, other information gppears on the Federd
Agency Profile, as detailed below:

< FPA Active Flag - indicates whether the Federal Agency is“active’, or ableto perform
functionsin ASAP. “Y” indicates that the Federd Agency isactive, and “N” indicates that the
Federa Agency isinactive.

< Pseudo ABA - the destination to which the Federd Agency's Bulkdata reports will be
delivered (ie. Mainframe or Fedline termind).

< Default Warehouse Ind. - may be used by the Federa Agency to prevent payments from
being warehoused againgt any of its ASAP accounts.

< Report Delivery Method - indicates the method by which the Federd Agency will receive
their reports, either “P’ for Paper, “F’ for fax or “B” for bulkdata. If “F’ for fax is selected, a
primary and secondary fax number should be listed.

< Mainframe Indicator - indicates whether the FPA has a mainframe connection to the ASAP
system.
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< Allow Global Accounts (Y/N) - indicates whether the FPA has authority to establish global
accounts. Globa accounts are accounts which alow multiple payment requestors to access the
account such asin the Unemployment Trust Fund.

GUIDE TO EXAMPLE

In this section, users will learn how to use the Federa Agency profileinquiry fegture.

One exampleis provided in this section. Review the following example.
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EXAMPLE

Usethe Federal Agency Inquiry fegture to view aprofile.

< One Agency Location Code
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STEP 1. ACTION

After sdlecting menu option 6 from the Inquiry Menu, you will see the Federd Agency Inquiry screen.
Enter the Agency L ocation Code/Region as shown below and press Enter.

SP305A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 04/ 00
SP305A0 FEDERAL PROGRAM AGENCY | NQUI RY 14: 41: 42
08/ 04/ 2000 T

AGENCY LOCATI ON CODE/ REG O\ 11000001 /

FULL NAVE: SHORT NAME:

ADDRESS LI NE 1: PSEUDO ABA:

ADDRESS LI NE 2: MAI NFRAVE DELI VERY:

ADDRESS LI NE 3: ALLOW GLOBAL ACCTS (Y/N):

aTy: STATE: ZI P CODE: -

COUNTRY:

CONTACT NANE: CONTACT PHONE:  ( ) -

PAYMENT WAREHOUSE | ND: CONTACT EXTENSI ON:

REPORT DELI VERY METHOD:. PAYMENT REPORT: AUTHOR! ZATI ON: ACCOUNT:
PR MARY FAX: ( ) - SECONDARY FAX: ( ) -

FPA CERTI FYI NG OFFI C AL:
FPA CERTI FYI NG OFFI G AL TI TLE:
FPA CERTI FYI NG OFFI Cl AL PHONE: ( ) - EXTENSI ON:
FPA ACTI VE FLAG
FA=MENU F5=NAI N

STEP1: RESULT

The following Federd Agency information appears.

SP305A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 04/ 00
SP305A0 FEDERAL PROGRAM AGENCY | NQUI RY 14:50: 09
08/ 04/ 2000 T

ACGENCY LOCATI ON CODE/ REG@ ON: 11000001 / _

FULL NAVE: DEPARTMENT OF THE MONEY SHORT NAME: US MONEY

ADDRESS LINE 1: 101 14TH STREET PSEUDO ABA: 750100001

ADDRESS LI NE 2: MAI NFRAVE DELI VERY: Y

ADDRESS LI NE 3: ALLOW GLOBAL ACCTS (Y/N): N

O TY: WASHI NGTON STATE: DC ZIP CODE: 12345 -

COUNTRY:

CONTACT NAME: JILL JOHNS CONTACT PHONE: ( 202 ) 674 - 5555

PAYMENT WAREHOUSE | ND: Y CONTACT EXTENSI ON:

REPORT DELI VERY METHOD. PAYMENT REPORT: B AUTHORI ZATION. B ACCOUNT: B
PRI MARY FAX: ( ) - SECONDARY FAX: ( ) -

FPA CERTI FYING OFFI I AL:  JILL JOHNS
FPA CERTI FYI NG OFFI G AL TI TLE: FI NANCI AL PROGRAM SPEC.
FPA CERTI FYI NG OFFI CI AL PHONE: ( 202 ) 674 - 5555 EXTENSI ON:
FPA ACTI VE FLAG Y
FA=MENU F5=NAI N
10009 | NQUI RY SUCCESSFUL.
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STEP2: ACTION

Press FA=MENU to return to the Inquiry Menu screen.

SP305A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 04/ 00
SP305A0 FEDERAL PROGRAM AGENCY | NQUI RY 14:50: 09
08/ 04/ 2000 T

ACENCY LOCATI ON CODE/ REG@ ON: 11000001 / _

FULL NAVE: DEPARTMENT OF THE MONEY SHORT NAME: US MONEY

ADDRESS LINE 1: 101 14TH STREET PSEUDO ABA: 750100001

ADDRESS LI NE 2: MAI NFRAMVE DELI VERY: Y

ADDRESS LI NE 3: ALLOW GLOBAL ACCTS (Y/N): N

O TY: WASHI NGTON STATE: DC ZI P CODE: 12345 -

COUNTRY:

OONTACT NAME: JILL JOHNS OONTACT PHONE: ( 202 ) 674 - 5555

PAYMENT WAREHOUSE | ND: Y OONTACT EXTENSI ON:

REPORT DELIVERY METHOD: PAYMENT REPORT: B AUTHORI ZATION B ACCOUNT: B
PRI MARY FAX: ( ) - SECONDARY FAX: ( ) -

FPA CERTI FYI NG OFFI G AL: JILL JOHNS
FPA CERTI FYI NG OFFI I AL TI TLE: FI NANCI AL PROGRAM SPEC.
FPA CERTI FYI NG OFFI CI AL PHONE: ( 202 ) 674 - 5555 EXTENSI ON:
FPA ACTI VE FLAG Y
FA=MENU F5=NAI N
10009 | NQUI RY SUCCESSFUL.

STEP2: RESULT

The following screen appears, dlowing for selection of another Inquiry Menu option.

SP100A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 09/ 30/ 00
SP100AO I NQUI RY MENU 14:58: 44
08/ 04/ 2000 T

1> PAYMENT REQUEST STATUS | NQUI RY PROVPT

2> ACCOUNT BALANCE | NQUI RY PROVPT

3> ACCOUNT STATEMENT | NQUI RY PROVPT

4> AUTHORI ZATI ON TRANSACTI ON | NQUI RY PROVPT
5> ACCOUNT PROFI LE | NQUI RY

6> FEDERAL PROGRAM AGENCY | NQUI RY

7> PAYMENT REQUESTCR | NQUI RY

8> RECI P ENT ORGANI ZATI ON | NQUI RY

9> CFDA | NQUI RY

<10> ALC | NQUI RY

<11> RETURNED PAYMENT | NQUI RY PROVPT

<12> BOOK ENTRY ADJUSTMENT | NQUI RY PROVPT
<13> | NTERSTATE AUTHORI ZATI ON TRANSFER | NQUI RY PROVPT
<14> SUPER USER | NQUI RY

ANNNANNANNANNANNANNANNA

ENTER SELECTI ON NUMBER:
PRESS ENTER
F2=EXI' T F5=MAI N
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SECTION 3.7

PAYMENT REQUESTOR INQUIRY

Profile information is obtained during the enrollment process when the Payment Requestor completes
the forms contained in the enrollment package. RFC personnd review the enrollment package to
ensure completeness and enter the necessary information into the ASAP sysem. The Payment
Requestor isrequired to notify the RFC of any profile changesasthey arise.

HOW TO BUILD YOUR INQUIRY

Each Payment Requestor isidentified in ASAP by aunique Requestor ID generated by the system at
the time the Payment Requestor profileis created. To view the profile for a Payment Requestor
organization, type the 7-digit Requestor 1D in the corresponding field and press Enter.

SCREEN FIELDSTO NOTE

The Payment Requestor profileincludes the full or ganization name, addr ess, contact per sonnel, and
certifying official. The profile aso indicates the Payment Requestor's Short Name, which isthe
abbreviation used to identify it on payment remittance information and various on-line screens.

Other information on the Payment Requestor Profile includes:

< Recipient Org (Y/N) - thisfidd indicates whether this Requestor is dso a Recipient
Organization. If theflagisY for Yes, thereis a Recipient Organization Profile for this
organization, and the Requestor 1D and Recipient ID are the same. If theflagisN for No,
ether this organization has a Recipient profile with a different ID, or this Requestor isNOT a
Recipient Organization.

< VRS Indicator - thisfield indicates whether the Requestor uses the V oice Response System to
access ASAP. Vduesfor thisfidd are:
Y for Yes- this Requestor uses the V oice Response System
N for No - this Requestor does not use the V oice Response System
B for Both - this Requestor uses both V oice Response and on-line screens to access
ASAP.

In addition to the descriptive information outlined above, information critica to the payment process
appears on the Payment Requestor Profile, as detailed on the next page:
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< ACH DFI ABA NO - identifies the Depositary Financid Inditution (DFI) to which requested
funds will be transferred via the Federd Reserve's Automated Clearing House (ACH) payment
sysem.

< ACH BK ACCT NO - the Payment Requestor's bank account at the DFl to which its ACH
payments will be credited.

< ACH ACCT TYPE - indicates whether the bank account receiving ASAP ACH creditsisa
(D) demand (checking) account or (S) savings account.

< ACCT TITLE - the name of the account at DFI as designated by the Payment Requestor

< DUNS - aDUNS number isauniversd identifier assgned by Dunn and Bradstreet to uniquely
identify organizations involved with eectronic commerce.

< TIN - A TIN (Taxpayer |dentification Number) is a 9-digit number used for tax reporting.

< FDS DFI ABA NO - identifies the Depositary Financid Ingtitution (DFI) to which requested
funds will be transferred via the Federd Reserve's FEDWIRE payment system.

< FDS Bk Acct NO - the Payment Requestor's bank account at the DFI to which its FEDWIRE
payments will be credited.

! Funds for dl payment requests submitted by a Payment Requestor will be transferred to
the bank accounts specified in its profile. Each Payment Requestor profile must have
ether ACH or FUNDS banking information or both, depending on the payment
mechanisms to be used to transfer funds. The ACH and FUNDS DF s may be
different entities for any given Payment Requestor, and the ACH and FUNDS bank
account numbers can aso be different.

< Further Credit ABA - thisfidd contains information for further routing of Fedwire payments,
if specified by the Payment Requestor

< PR Active Flag - indicates whether the Payment Requestor is “active’, or able to perform
functionsin ASAP. “Y” indicates that the Payment Requestor is active, and “N” indicates that
the Payment Requestor isinactive.

< Multiple Bank Relationships - if the Requestor has multiple ACH and/or Fedwire bank
account relationships, the Payment Requestor Prafile Inquiry screen will have an F8 function
key to dlow you to view those rdationships. If the Requestor does not have multiple bank
relationships, F8 will not be displayed.
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GUIDE TO EXAMPLE
In this section, users will learn how to use the Payment Requestor profile inquiry festure.

Review the following example.
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EXAMPLE ONE

Use the Payment Requestor Inquiry feature to view the profile for a Payment Requestor organization
with one bank relationship.

< One Requestor ID
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STEP 1. ACTION
After sglecting menu option 7 from the Inquiry Menu, you will see the Payment Requestor Inquiry
screen. If the Requestor 1D is not displayed in the Requestor 1D fidd, fill in the fidd as shown below.
Press Enter to complete the inquiry.

SP310A AUTQOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP310A0 PAYMENT REQUESTOR | NQUI RY 17:00: 06
08/ 02/ 2000 T

REQUESTCR I D: 0101234 ORGANI ZATI ON TYPE:

FULL NAME: SHORT NAME:
ADDRESS LI NE 1: TIN:
ADDRESS LI NE 2: DUNS:

ADDRESS LI NE 3: RECI PI ENT ORG (Y/ N):

aTy: STATE: ZIP; - VRS IND (Y, N, B):
COUNTRY: EFFECTI VE DATE( MM DD/ CCYY) : / /
E- MAI L ADDRESS:
CONTACT NAME: CONTACT PHONE: ( ) -
CERTI FYI NG OFFI Ol AL: OCONTACT EXTENSI ON:
CERTI FYI NG OFFI Ol AL TI TLE:
CERTI FYI NG OFFI Ol AL PHONE:  ( ) - EXTENSI ON:
ACH - DFI ABA NO BK ACCT NO ACCT TYPE:
ACCT TI TLE:
FDS - DFI ABA NO BK ACCT NO
ACCT TI TLE: FURTHER CREDI T ABA:

PR ACTI VE FLAG
FA=MENU F5=NAI N

STEP 1. RESULT
The Payment Requestor profile information will gppear. Y ou may remain on this screen and proceed
directly to the next example.

REQUESTCOR I D 0101234 ORGANI ZATION TYPE: U
FULL NAME: GRAY UN VERSI TY
ADDRESS LINE 1: 234 PARK AVENUE
ADDRESS LI NE 2:

ADDRESS LI NE 3:
G TY: ALBANY

COUNTRY:

E- MAI L ADDRESS:

CONTACT NAME: AWMY ADAMS

CERTI FYING CFFI G AL: BOB SM TH
CERTI FYING CFFI G AL TI TLE: ASST. COVPTRCLLER
CERTI FYI NG OFFI CI AL PHONE: ( 502 ) 235 - 4690

ACCT TI TLE: GRANT FUND
PR ACTI VE FLAG Y
FA=MENU F5=NAI N

SP310A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP310A0 PAYMENT REQUESTOR | NQUI RY 17:01: 01
08/ 02/ 2000 T

STATE: NY ZIP: 12345 -
EFFECTI VE DATE( MM DD/ CCYY) :

CONTACT PHONE:

ACH - DFI ABA NO 075000022 BK ACCT NO 50900087422
ACCT TI TLE: GRANT FUND
FDS - DFI ABA NO 075000022 BK ACCT NO 50900087422

FURTHER CREDI T ABA:

UNI VERSI TY

SHORT NAME: GRAY U

TIN

DUNS:

RECI PIENT ORG (Y/N): y

VRS IND (Y, N, B):N
05 / 25/ 2000

( 502 ) 235 - 4689
CONTACT EXTENSI ON:

EXTENSI ON:
ACCT TYPE: D
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EXAMPLE TWO

Use the Payment Requestor Inquiry feature to view the profile for a Payment Requestor organization
that has more than one banking relaionship.

< One Requestor ID
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STEP 1. ACTION
If the Requestor ID is not displayed in the Requestor ID fidd, fill in the field as shown below. Press

Enter to complete the inquiry.

SP310A
SP310A0
08/ 02/ 2000 T

REQUESTCR | D: 0104321 ORGAN ZATI ON TYPE:
FULL NAME:

ADDRESS LI NE 1:

ADDRESS LI NE 2:

ADDRESS LI NE 3:

PR ACTI VE FLAG
FA=MENU F5=NAI N

AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS
PAYMENT REQUESTCR | NQUI RY

arTy: STATE: ZIP: - VRS IND (Y, N, B):
COUNTRY: EFFECTI VE DATE( MM DDY CCYY) : / /
E- MAl L ADDRESS:
CONTACT NAME: OONTACT PHONE:  ( ) -
CERTI FYI NG OFFI Cl AL: CONTACT EXTENSI ON:
CERTI FYI NG OFFI G AL TI TLE:
CERTI FYI NG OFFI Gl AL PHONE: ( ) - EXTENS! ON;
ACH - DFl ABA NO BK ACCT NO ACCT TYPE:
ACCT TI TLE:
FDS - DFI ABA NO BK ACCT NO
ACCT TI TLE: FURTHER CREDI T ABA:

08/ 02/ 00
17:00: 06

SHORT NAME:

TIN:

DUNS

RECI PI ENT ORG (Y/N):

STEP1: RESULT

The Payment Requestor profile information will gppear. Multiple bank reationships exist for this
Payment Requestor, o the F8=PGDN function key is available.

REQUESTCOR I D 0104321 ORGANI ZATION TYPE: U
FULL NAME: GREEN UN VERSI TY
ADDRESS LINE 1: 111 MAIN ST.
ADDRESS LI NE 2:
ADDRESS LI NE 3:
arTy:
COUNTRY:
E- MAI L ADDRESS:
CONTACT NAME: JACK JONES
CERTI FYI NG OFFI G AL: JANE SM TH
CERTI FYI NG CFFI G AL TI TLE: COVPTRCOLLER
CERTI FYI NG CFFI CI AL PHONE: ( 502 ) 999 - 4321
ACH - DFl
ACCT TI TLE: GENERAL ACCOUNT
FDS - DFlI
ACCT TI TLE: GENERAL ACCOUNT
PR ACTI VE FLAG Y
FA=MENU F5=NAI N

STATE: ZI P:

SP310A AUTQVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP310A0 PAYMENT REQUESTOR | NQUI RY 17:01: 01
08/ 02/ 2000 T

EFFECTI VE DATE( MV DY CCYY) :

ABA NO 075000022 BK ACCT NO 99900087422

ABA NO 075000022 BK ACCT NO 99900087422
FURTHER CREDI T ABA:

UNI VERSI TY

SHORT NAME: GREEN U
TIN

DUNS:

RECI PIENT ORG (Y/N): Y
- VRS IND (Y, N, B): N
05/ 25/ 2000

CONTACT PHONE: ( 502 ) 999 - 1234
CONTACT EXTENSI ON:

EXTENSI ON:
ACCT TYPE: D

The ASAP Guide for Payment Requestors

JUNE 2000

5-82



Inquiry Payment Requestor Inquiry - Example 2

STEP2: ACTION

Press F8=PGDN to Inquire on the Multiple Banking Reationships.

CERTI FYI NG CFFI G AL TI TLE: COVPTRCOLLER

CERTI FYI NG OFFI CI AL PHONE: ( 502 ) 999 - 4321 EXTENSI ON:

ACH - DFI ABA NO 075000022 BK ACCT NO 99900087422 ACCT TYPE: D
ACCT TI TLE: GENERAL ACCOUNT

FDS - DFI ABA NO 075000022 BK ACCT NO 99900087422
ACCT TI TLE: GENERAL ACCOUNT FURTHER CREDI T ABA:

PR ACTI VE FLAG Y

F4=MENU F5=MAI N F8=PGDN

SP310A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP310A0 PAYMENT REQUESTOR | NQUI RY 17: 01: 01
08/ 02/ 2000 T

REQUESTCR | D: 0104321 ORGAN ZATI ON TYPE: U UNI VERSI TY

FULL NAME: GREEN UNI VERSI TY SHORT NAME: GREEN U

ADDRESS LINE 1: 111 MAIN ST. TIN

ADDRESS LI NE 2: DUNS:

ADDRESS LI NE 3: RECI PIENT ORG (Y/N): Y

aTy: STATE: ZIP; - VRS IND (Y, N, B): N
COUNTRY: EFFECTI VE DATE(MV DD/ CCYY): 05 / 25 / 2000
E- MAI L ADDRESS:

CONTACT NAME: JACK JONES OONTACT PHONE: ( 502 ) 999 - 1234
CERTI FYI NG OFFI O AL: JANE SM TH OCONTACT EXTENSI ON:

STEP2: RESULT

The following screen gppears, alowing you to view the additiona banking relationships for the specified

payment requestor. 'Y ou may use F7=PGUP to return to the first page of the profile.

SP310C AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP310C0O MULTI PLE BANKI NG RELATI ONSHI PS 17:01: 01
08/ 02/ 2000 T
REQUESTCR | D: 0104321 FULL NAME: GREEN UNI VERSI TY
2ND BANKI NG RELATI ONSH P:
ACH DFI ABA NO 051402518 BK ACCT NO 57798065541 ACCT TYPE: D
ACCT TI TLE: MEAL TI CKETS
FDS- DFI ABA NO BK ACCT NO
ACCT TI TLE: FURTHER CREDI T ABA:
3RD BANKI NG RELATI ONSHI P
ACH DFlI ABA NO BK ACCT NO ACCT TYPE:
ACCT TI TLE:
FDS- DFI ABA NO BK ACCT NO
ACCT TI TLE: FURTHER CREDI T ABA:
4TH BANKI NG RELATI ONSHI P:
ACH DFlI ABA NO BK ACCT NO ACCT TYPE:
ACCT TI TLE:
FDS- DFI ABA NO BK ACCT NO
ACCT TI TLE: FURTHER CREDI T ABA:
FA=MENU F5=NAI N F7=PGUP
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STEP 3: ACTION

Press FA=MENU to return to the Inquiry Menu screen.

SP310C AUTOMATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP31000 MULTI PLE BANKI NG RELATI ONSHI PS 17: 01: 01
08/ 02/ 2000 T
REQUESTOR | D: 0104321 FULL NAVE: GREEN UNI VERSI TY
2ND BANKI NG RELATI ONSHI P:
ACH DFI ABA NO 051402518 BK ACCT NO 57798065541 ACCT TYPE: D
ACCT TITLE: MEAL TI CKETS
FDS- DFI ABA NO BK ACCT NO
ACCT TI TLE: FURTHER CREDI T ABA:
3RD BANKI NG RELATI ONSHI P:
ACH DFI ABA NO BK ACCT NO ACCT TYPE:
ACCT TI TLE:
FDS- DFI ABA NO BK ACCT NO
ACCT TI TLE: FURTHER CREDI T ABA:
4TH BANKI NG RELATI ONSHI P
ACH DFI ABA NO BK ACCT NO ACCT TYPE:
ACCT TI TLE:
FDS- DFI ABA NO BK ACCT NO
ACCT TI TLE: FURTHER CREDI T ABA:
F4=MENU F5=MAI N F7=PGUP
STEP3: RESULT
The following screen appears, dlowing for selection of another Inquiry Menu option.
SP100A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP100AO I NQUI RY MENU 17:02: 18
08/ 02/ 2000 T
< 1> PAYMENT REQUEST STATUS | NQUI RY PROVPT
< 2> ACCOUNT BALANCE | NQUI RY PROVPT
< 3> ACCOUNT STATEMENT | NQUI RY PROVPT
< 4> AUTHOR ZATI ON TRANSACTI ON | NQUI RY PROVPT
< 5> ACCOUNT PROFILE | NQU RY
< 6> FEDERAL PROGRAM AGENCY | NQUI RY
< 7> PAYMENT REQUESTOR | NQUI RY
< 8> REC PI ENT ORGANI ZATI ON | NQUI RY
< 9> CFDA | NQUI RY
<10> ALC | NQUI RY
<11> RETURNED PAYMENT | NQUI RY PROVPT
<12> BOCK ENTRY ADJUSTMENT | NQUI RY PROVPT
<13> | NTERSTATE AUTHORI ZATI ON TRANSFER | NQUI RY PROVPT
<14> SUPER USER | NQUI RY
ENTER SELECTI ON NUVBER:
PRESS ENTER
F2=EXI T F5=MAI N
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SECTION 3.8
RECIPIENT ORGANIZATION INQUIRY

Thisfeature dlows you to view profile(s) for the Recipient Organization(s). If you are a Payment
Requestor organization, you will only be able to view those profile(s) for which your organizetion is
authorized to draw fundsin ASAP.

Profile information is obtained during the enrollment process when the Recipient Organization
completes the forms contained in the enrollment package. RFC personnd review the enrollment
package and enter the necessary information into ASAP. The Recipient Organization isrequired
to notify the RFC of any profile changesasthey arise.

HOW TO BUILD YOUR INQUIRY

Each Recipient Organization isidentified in ASAP by a unique Recipient I D generated by the system
a thetimethe profileis crested in ASAP.  To view the profile for a Recipient Organization, type the 7-
digit Recipient ID in the corresponding field and press Enter.

SCREEN FIELDSTO NOTE

The Recipient Organization profile indudes the full or ganization name, addr ess, contact personndl,
and certifying official. The profile dso indicates the Recipient Organization's Short Name, which is
the abbreviation used to identify it on payment remittance information.

Additiond profile information includes:

< Organization Type - indicates the type of recipient organization being profiled. “SA” indicates
aState Agency; “1”, an Indian Tribd Organization; “U”, an Universty; “FP’, afor profit
organization, “NP’, anon-profit organization and “O” stands for other.

< Requestor (Y/N) - thisfidd indicates whether this Recipient is dso a Payment Requestor. If
theflagisY for Yes, thereis aPayment Requestor Profile for this organization, and the
Requestor ID and Recipient ID are the same. If theflagisN for No, ether this organization
has a Requestor profile with a different 1D, or this Recipient isNOT a Payment Requestor.

< VRS Indicator - thisfield indicates whether the Recipient uses the V oice Response System to
access ASAP. Vauesfor thisfidd are:
Y for Yes- this Recipient uses the Voice Response System
N for No - this Recipient does not use the V oice Response System
B for Both - this Recipient uses both V oice Response and on-line screens to access
ASAP.
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< RO Active Flag - indicates whether the Recipient Organization is designated as “active,” or
ableto perform functionsin ASAP. “Y™” indicates that the Recipient Organization is active, and
“N” indicates that the Recipient Organization isinective.

< TIN - the Taxpayer |dentification Number for the Recipient Organization.

< DUN - auniversd identifier for electronic commerce assgned by Dunn & Bradstredt.

GUIDE TO EXAMPLE
In this section, users will learn how to inquire on Recipient Organization profiles.

Review the following example.

EXAMPLE

Use the Recipient Organization Inquiry fegture to view the profile for a Recipient Organization.

< One Recipient ID
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STEP 1: ACTION

After sdlecting menu option 8 from the Inquiry Menu, you will see the Recipient Organization Inquiry

screen. Enter the RECIPIENT 1D and press Enter.

SP315A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP315A0 RECI Pl ENT ORGANI ZATI ON | NQUI RY 10: 19: 46
08/ 02/ 2000 T

RECI PIENT ID: 0101111 ORGAN ZATI ON TYPE:

FULL NAME: SHORT NAME:
ADDRESS LI NE 1: TIN:

ADDRESS LI NE 2: DUNS:

ADDRESS LI NE 3: REQUESTCR (Y/' N):
arTy: STATE: ZI P CCDE: - VRS IND (Y, N, B):
COUNTRY:

E- MAI L ADDRESS:

CONTACT NAME: CONTACT PHONE: ( ) -

CONTACT EXTENSI ON:
CERTI FYI NG CFFI CI AL:
CERTI FYI NG CFFI G AL TI TLE:
CERTI FYI NG OFFI CI AL PHONE:  ( ) - EXTENSI ON:

RO ACTI VE FLAG
FA=MENU F5=MAI N

STEP 1. RESULT
The Recipient Organization profile information will gppear.

SP315A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP315A0 RECI PI ENT CRGANI ZATI ON | NQUI RY 10: 20: 44
08/ 03/ 2000 T

RECI PI ENT I D: 0101111 ORGAN ZATION TYPE: U UN VERSI TY

FULL NAMVE: GRAY UNI VERSI TY SHORT NAME: GRAY U
ADDRESS LI NE 1: 234 PARK AVENUE TIN

ADDRESS LI NE 2: DUNS:

ADDRESS LI NE 3: REQUESTCR (Y/N): Y
CTY: ALBANY STATE: NY ZI P CODE: 12345 - VRS IND (Y,N,B): N
COUNTRY:

E- MAI L ADDRESS:

OONTACT NAME: BARBARA SM TH CONTACT PHONE: ( 503 ) 295 - 8746

CONTACT EXTENSI ON:
CERTI FYI NG OFFI G AL: M CHELLE JONES
CERTI FYI NG OFFI G AL TI TLE: DEPUTY TREASURER
CERTI FYI NG OFFI G AL PHONE: ( 503 ) 295 - 8747 EXTENSI ON:

RO ACTI VE FLAG Y
FA=MENU F5=NAI N
10009 | NQUI RY SUCCESSFUL.
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STEP2: ACTION

Press FA=MENU to return to the Inquiry Menu screen.

SP315A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP315A0 RECI PI ENT CRGANI ZATI ON | NQUI RY 10: 20: 44
08/ 03/ 2000 T

RECI PI ENT I D: 0101111 CORGAN ZATION TYPE: U UN VERSI TY

FULL NAME: GRAY UNI VERSI TY SHORT NAME: GRAY U
ADDRESS LINE 1: 234 PARK AVENUE TIN:

ADDRESS LI NE 2: DUNS:

ADDRESS LI NE 3: REQUESTCR (Y/N): Y
Cl TY: ALBANY STATE: NY ZI P CODE: 12345 - VRS IND (Y,NB): N
COUNTRY:

E- MAI L ADDRESS:

CONTACT NAME: BARBARA SM TH CONTACT PHONE: ( 503 ) 295 - 8746

CONTACT EXTENSI ON:
CERTI FYI NG CFFI G AL: M CHELLE JONES
CERTI FYI NG CFFI G AL TI TLE: DEPUTY TREASURER
CERTI FYI NG OFFI O AL PHONE: ( 503 ) 295 - 8747 EXTENSI ON:

RO ACTI VE FLAG Y
FA=MENU F5=MAI N
10009 | NQUI RY SUCCESSFUL.

STEP 2. RESULT
The Inquiry Menu agppears dlowing for sdection of another Inquiry option.

SP100A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP100A0 I NQUI RY MENU 10: 23: 07
08/ 03/ 2000 T

1> PAYMENT REQUEST STATUS | NQUI RY PROVPT
2> ACOOUNT BALANCE | NQUI RY PROWVPT
3> ACCOUNT STATEMENT | NQUI RY PROVPT
4> AUTHORI ZATI ON TRANSACTI ON | NQUI RY PROVPT
ACCOUNT PRCFI LE | NQUI RY
6> FEDERAL PROGRAM AGENCY | NQUI RY
7> PAYMENT REQUESTCR | NQUI RY
8> RECI PI ENT ORGANI ZATI ON | NQUI RY
9> CFDA | NQUI RY
<10> ALC | NQUI RY
<11> RETURNED PAYMENT | NQUI RY PROVPT
<12> BOOK ENTRY ADJUSTMENT | NQUI RY PROVPT
<13> | NTERSTATE AUTHORI ZATI ON TRANSFER | NQUI RY PROVPT
<14> SUPER USER | NQUI RY

ANNNNNNANNNANNA
(¢)]
\%

ENTER SELECTI ON NUMBER
PRESS ENTER
F2=EXI T F5=MAI N
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SECTION 3.9
BOOK ENTRY ADJUSTMENT INQUIRY

Thisfeature dlows you to view book entry adjustment transactions made to your ASAP Accounts
within any specified date range.

TheBook Entry Adjustment Summary Inquiry screen displays information on adjusments a a
summary level. Adjustments are sorted in ascending order by posting date and time. You may sdlect a
book entry adjustment transaction from the summary screen to view detall information pertaining to the
increases and decreases of the adjustment.

The Book Entry Adjustment Detail Inquiry screen displays detailed information on a specific
adjustment such as the adjustment reason, the Recipient IDs and Account IDs and, if gpplicable,
Account Detall 1Ds, affected by the adjustment, the User ID of the person who made the adjustment,
and the increase and decrease amounts of the adjustment.

SCREEN FIELDSTO NOTE
The following fields gppear on one or more of the screensin this Inquiry festure:
< Adjustment Refer ence Number - an identifier which may have been assgned by the

individua making abook entry adjusment. (On the summary screen, thisinformation appears
under the abbreviated heading of “REF NUM .”)

< Adjustment Dates From and To - use these dates to specify atime period in which the
adjustment was made (posted). Note that if you leave the “ Adjusment Date To” field blank, it
will default to the same date as the “ Adjustment Date From,” making your date range equa to
that 1 day only. If entered, the “Adjustment Date To” cannot be greater than the current cycle
date.

< ASAP Sequence Number (detail screen) - an identifier assigned by the ASAP system when a
book entry adjustment is posted. It condsts of the following:

Date - the date the transaction was posted.
Terminal 1D - the PC connection or user ID that initiated the adjustment.

Sequence # - asequentid number used to identify the sesson during which the
adjusment was made on a given termina and date.
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< S - An abbreviation for “ Sdect” on the summary screen. Typing an“S’ inthisfidd next to an
adjustment transaction and pressing Enter dlows you to view detail information on that
transaction.

< Date and Time - Displayed on the summary screen, the date and time the adjustment was
made.

< NBR ITM -An abbreviation for “Number of Items’ on the summary screen. Thisfied
displays how many increase/decrease items make up the adjustment.

< Adjustment Total -the total amount of money transferred in an adjustment, which is the same
asthe Tota Increases or Total Decreases for an adjustment. Abbreviated as*Adjstmnt Tota”
on the detail screen.

< Adjustment Initiator - the User ID of theindividua who made the adjustment. Abbreviated
as“Adjstmnt Initiator” on the detail screen.

< Adjustment Reason - adescription or other annotation of the adjustment, if any was entered
when the adjustment was made.

< Decrease Avail Bal By Amount - the amount of money moved out of an ASAP Account.

< Increase Avail Bal By Amount - the amount of money moved into an ASAP Account.

< ITM # - sequentid numbers assigned by the system to each item within an adjustment when the
adjustment was posted.

GUIDE TO EXAMPLE
In this section, users will learn how to use the Book Entry Adjustment inquiry feature.

Review the following example.
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EXAMPLE

Use the Book Entry Adjustment Inquiry feature to view transactions made to your ASAP accounts
within a specified date range.

< Agency Location Code
< Recipient ID

< Date Range
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STEP 1. ACTION

After sdlecting menu option 12 from the Inquiry Menu, you will see the Book Entry Adjustment Inquiry
prompt screen. Fill in the prompt screen as shown below and press Enter.

SP170A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 03/ 00
SP170A0 BOOK ENTRY ADJUSTMENT | NQUI RY PROVPT 10: 37: 08
08/ 03/ 2000 T

REQUESTCR I D 0101234 SHORT NAME: GRAY U

ADJUSTMENT REFERENCE NUMBER:

AGENCY LOCATI ON CODE/ REG ON: 11000001 / _ SHORT NAME:
RECI PI ENT ID. 0101111 SHORT NAME:

ADJUSTMENT DATES FROM 08 / 02 / 2000 TO 08 / 03 / 2000

FA=MENU F5=NMAI N

STEP 1. RESULT

The following screen appears, with the Summary Book Entry Adjustment information for criteria
specified on the prompt screen.

SP175A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 03/ 00
SP175A0 BOOK ENTRY ADJUSTMENT SUMVARY | NQUI RY 10:38: 35
08/ 03/ 2000 T

REQUESTOR | D: 0101234 SHORT NAME: GRAY U
AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY
ADJUSTMENT REFERENCE NUMBER:

RECI PI ENT I D: 0101111 SHORT NAME: GRAY U

ADJUSTMENT DATES FROM 08/ 02/ 2000 TO 08/ 03/ 2000

NBR ADJUSTMENT
S DATE TI ME REF NUM I T™ TOTAL
08/ 03/ 2000 10:36: 39  ADJUSTMENT 1 02 $1, 000. 00
F3=PRMI' F4=MENU F5=NAI N F9=ALC F10=RO
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STEP2: ACTION

Typetheletter Sin the select fiedd and press Enter.

SP175A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 03/ 00
SP175A0 BOOK ENTRY ADJUSTMENT SUMVARY | NQUI RY 10: 38: 35
08/ 03/ 2000 T
REQUESTCR | D 0101234 SHORT NAME: GRAY U
AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY
ADJUSTMENT REFERENCE NUMBER:
RECI PI ENT | D: 0101111 SHORT NAME: GRAY U
ADJUSTMENT DATES FROM 08/ 02/ 2000 TO 08/ 03/ 2000
NBR ADJUSTMENT
S DATE TI ME REF NUM I T™ TOTAL
S 08/ 03/ 2000 10:36:39  ADJUSTMENT 1 02 $1, 000. 00
F3=PRMI' FA=MENU F5=NAI N FO9=ALC F10=RO

STEP2: RESULT

The following screen appears, displaying the detail information for the selected book entry transaction.

SP180A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 03/ 00

SP180AO BOOK ENTRY ADJUSTMENT DETAIL | NQUI RY 10: 41: 19

08/ 03/ 2000 T

REQUESTCR | D 0101234 SHORT NAME: GRAY U

AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY

ADJUSTMENT REFERENCE NUMBER: ADJUSTMENT 1 ADISTMNT | NI TI ATOR  ELXXX0#
ADJSTMNT TOTAL: $1, 000. 00

ADJUSTMENT REASON: MADE A PAYMENT REQUEST AGAI NST THE WRONG ACCOUNT.

ASAP SEQUENCE NUMBER 08/ 03/2000 E1QW87V 000001

RECI PI ENT DECREASE AVAI L I NCREASE AVAIL | T™M
1D ACCOUNT | D BAL. BY AMOUNT BAL. BY AMOUNT #
0101111 F1R10001 $1, 000. 00 01

ACCOUNT DETAIL 1 $500. 00

ACCOUNT DETAIL 2 $500. 00
0101111 F1R10003 $1, 000. 00 02
F3=PRMI' FA=MENU F5=NAI N F11=LI ST
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STEP 3: ACTION

Press FA=MENU to return to the Inquiry Menu.

SP180A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 03/ 00

SP180A0O BOOK ENTRY ADJUSTMENT DETAI L | NQUI RY 10: 41: 19

08/ 03/ 2000 T

REQUESTCR | D 0101234 SHORT NAME: GRAY U

AGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME: US MONEY

ADJUSTMENT REFERENCE NUMBER: ADJUSTMENT 1 ADISTMNT | NI TI ATOR:  ELXXXO0#
ADISTMNT TOTAL: $1, 000. 00

ADJUSTMENT REASON. MADE A PAYMENT REQUEST AGAI NST THE WRONG ACCOUNT.

ASAP SEQUENCE NUMBER 08/ 03/2000 E1QwR87V 000001

RECI PI ENT DECREASE AVAI L I NCREASE AVAIL | T™M
1D ACCOUNT I D BAL. BY AMOUNT BAL. BY AMOUNT #
0101111 F1R10001 $1, 000. 00 01

ACCOUNT DETAIL 1 $500. 00

ACCOUNT DETAIL 2 $500. 00
0101111 F1R10003 $1, 000.00 02
F3=PRMI' F4=MENU F5=NAI N F11=LI ST

STEP3: RESULT

The Inquiry Menu is displayed.

SP100A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP100A0 I NQUI RY MENU 10: 23: 07
08/ 03/ 2000 T

1> PAYMENT REQUEST STATUS | NQUI RY PROVPT

2> ACOOUNT BALANCE | NQUI RY PROWVPT

3> ACCOUNT STATEMENT | NQUI RY PROVPT

4> AUTHORI ZATI ON TRANSACTI ON | NQUI RY PROVPT
5> ACCOUNT PROFI LE | NQUI RY

6> FEDERAL PROGRAM AGENCY | NQUI RY

7> PAYMENT REQUESTCR | NQUI RY

8> RECI PI ENT ORGANI ZATI ON | NQUI RY

9> CFDA | NQUI RY

<10> ALC | NQUI RY

<11> RETURNED PAYMENT | NQUI RY PROVPT

<12> BOOK ENTRY ADJUSTMENT | NQUI RY PROVPT
<13> | NTERSTATE AUTHORI ZATI ON TRANSFER | NQUI RY PROVPT
<14> SUPER USER | NQUI RY

ANNNNANNANNANNNNANA

ENTER SELECTI ON NUMBER
PRESS ENTER
F2=EXI T F5=MAI N
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SECTION 3.10
SUPER USER INQUIRY

This feature allows you to inquire on Federa Department, Federal Bureau and State Super Users.

C Federd Department Super Users have atwo-digit ASAP ID that dlows them to inquire
on al bureaus and Agency Location Codes associated with the Department.

C Federa Bureau Super Users have afour-digit ASAP ID that alows them to inquire on
al Agency Location Codes associated with the Bureaul.

C State Super Users have atwo-character ASAP ID that dlows them to inquire on
activity for al Recipients and Reguestors that have the same posta code and have an
organization type of State Agency.

Profile information for Super Usersis obtained during the enrollment process. RFC personne review
the enrollment package and enter the necessary information into ASAP.

HOW TO BUILD YOUR INQUIRY
Each Super User in ASAP isidentified with a unique Super User ID. To inquire on a Super User, you
specify the 2-4 character Super User ID and press Enter.

SCREEN FIELDSTO NOTE

The Super User profile includes the full organization name, addr ess, contact per sonnel and
certifying official. The profile aso indicates what type of Super User the organization is. Federd
Department, Federal Bureau or State.

GUIDE TO EXAMPLE

In this section, users will learn how to inquire on Super User Prafiles. Review the following example,

EXAMPLE

Use the Super User Inquiry feature to view the profile of a State Super User.
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STEP 1. ACTION

After selecting menu option 14 from the Inquiry Menu, you will see the Super User Inquiry screen. To
inquire on a State Super User, type in the 2-character state code and press Enter

SP304A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 03/ 00
SP304A0 SUPER USER | NQUI RY 13:26: 11
08/ 03/2000 T

SUPER USER I D: CT  TYPE

FULL NAME:

ADDRESS LI NE 1:

ADDRESS LI NE 2:

ADDRESS LI NE 3:

aTy: STATE: ZI P CCDE: -
COUNTRY:

E- MAI L ADDRESS:

CONTACT NAME: CONTACT PHONE: ( ) -
CONTACT EXTENSI ON:

CERTI FYI NG OFFI CI AL:

CERTI FYI NG CFFI CI AL TI TLE:

CERTI FYI NG OFFI CI AL PHONE: ( ) - EXTENSI ON:

FA=MENU F5=MAI N

STEP 1. RESULT
The State Super User profile information is displayed.

SP304A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 03/ 00
SP304A0 SUPER USER | NQUI RY 13:26: 11
08/ 03/ 2000 T

SUPER USER I D CT TYPE: STATE USER

FULL NAME: CONNECTI CUT STATE TREASURER

ADDRESS LINE 1: 123 MAIN ST.

ADDRESS LI NE 2:

ADDRESS LI NE 3:

C TY: HARTFORD STATE: CT ZI P CODE: 99999 -
COUNTRY:

E- MAI L ADDRESS:

CONTACT NAME: NMARY JONES CONTACT PHONE: ( 999 ) 999 - 9999
CONTACT EXTENSI ON:

CERTI FYI NG CFFI G AL: JAMES SM TH

CERTI FYI NG CFFI G AL TI TLE: TREASURER

CERTI FYI NG CFFI CI AL PHONE: (999 ) 999 - 9999 EXTENSI ON:

FA=MENU F5=MAI N

The ASAP Guide for Payment Requestors
JUNE 2000 5-96



Inquiry Super User Inquiry

STEP 2: ACTION

Press F5=MAIN to return to the Main Menu.

SP304A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 03/ 00
SP304A0 SUPER USER | NQUI RY 13:26: 11
08/ 03/2000 T

SUPER USER I D: CT  TYPE STATE USER

FULL NAME: CONNECTI CUT STATE TREASURER

ADDRESS LINE 1: 123 MAIN ST.

ADDRESS LI NE 2:

ADDRESS LI NE 3:

A TY: HARTFCRD STATE: CT ZI P CODE: 99999 -
COUNTRY:

E- MAI L ADDRESS:

CONTACT NAME: NMARY JONES CONTACT PHONE: ( 999 ) 999 - 9999
CONTACT EXTENSI ON:

CERTI FYI NG CFFI I AL: JAMES SM TH

CERTI FYI NG OFFI G AL TI TLE: TREASURER

CERTI FYI NG OFFI Cl AL PHONE: ( 999 ) 999 - 9999 EXTENSI ON:

FA=MENU F5=NAI N

STEP2: RESULT

The Man Menu is displayed.

SPO10A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 03/ 00
SP010AO MAIN MENU 10: 42: 46
08/ 03/ 2000 T

<1> PAYMENT REQUEST PROCESSI NG
<2> | NQU RY MENU

<3> FEDERAL AGENCY FUNCTI ONS MENU
<4> RFC FUNCTI ONS MENU

<5> FRB SUPPCORT PROCESSI NG

<6> REPORT REQUEST MENU

<7> NOTI FI CATI ONS

ASAP | D
CRGANI ZATI ON ACCESS CCDE ENTER SELECTI ON NUMBER:
PRESS ENTER
F2=EXIT
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